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U. S. Departnent of Justice
Federal Bureau of Prisons

C h a.n g e Dl RECTI VE AFFECTED:. 5270. 07

CHANGE NOTI CE NUMBER: 13
DATE: 1/9/2003

Notice

RULES EFFECTI VE: 12/18/ 2002

1. PURPOSE AND SCOPE. To update Program Statenent 5270.07, I nmate
Di sci pline and Special Housing Units.

2. SUMVARY OF CHANGES. This Change Notice directs the creation of
a new Low Moderate Severity Level prohibited act (400 | evel offense
code) for Unauthorized Use of the Mil. Additionally, the Low
Moderate Severity Level (400 |evel offense code) for Unauthorized
Use of the Mail or Tel ephone has been renoved since the creation of
specific tel ephone rel ated of f enses.

O her changes are:

a. Establish a new Prohi bited Act O fense Code 410 on the |i st
of prohibited acts found under the Low Mderate Category for
Unaut hori zed Use of the Mail and;

b. Abolish the Prohibited Act Ofense Code 406 for Unauthorized

Use of the Mail or Tel ephone on the list of prohibited acts found
under the Low Mbderate Category.

3. TABLE OF CHANCGES
Renove | nsert
Chapter 4, Pages 13 and 14 Chapter 4, Pages 13 and 14

4. ACTION. File this Change Notice in front of PS 5270.07, |Inmate
Di sci pline and Speci al Housing Units.

/sl
Kat hl een Hawk Sawyer
Director



U. S. Departnent of Justice
Federal Bureau of Prisons

CORRECTED COPY 10/ 13/ 2000

Change ST e s
Notice

DATE: 10/11/ 2000

RULES EFFECTI VE: 11/6/2000

1. PURPOSE AND SCOPE. To update Program Statenent 5270.07, I nmate
Di sci pline and Special Housing Units.

2. SUMVARY OF CHANGES. This Change Notice directs the creation of
a Geatest Severity Level prohibited act (100 | evel offense code)
for use of the telephone to further any crimnal activity, the
creation of a H gh Severity Level prohibited act (200 | evel offense
code) for non-crimnal tel ephone abuses, the creation of a Mdderate
Severity Level prohibited act (300 |evel offense code) for non-
crimnal tel ephone abuses, and the creation of a Low Mderate
prohi bited act (400 | evel offense code) for non-crimnal tel ephone
abuses.

Additionally, the Low Modderate Severity Level (400 |evel Ofense
code) for Unauthorized Use of the Mil or Telephone has been
revised to only apply to nmai|l abuses and t he snoking viol ations are
el evated from a Low Mdderate Severity Level (400 |evel offense
code) to a Mderate Severity Level prohibited act (300 |evel
of fense code).

O her changes are:

a. Establish a new Prohibited Act O fense Code 197 on the
list of prohibited acts found under the G eatest Category;

b. Establish a new Prohi bited Act O fense Code 297 on the |i st
of prohibited acts found under the H gh Category;

c. Establish a new Prohibited Act O fense Code 397 on the |ist
of prohibited acts found under the Mderate Category;

d. Abolish the Prohibited Act O fense Code 403 and establish the
Prohi bited Act O fense Code 332 on the |ist of prohibited acts
found under the Moderate Category; and
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e. Establish a new Prohibited Act O fense Code 497 on the |i st
of prohibited acts found under the Low Moderat e Cat egory and renove
the reference to tel ephone fromthe Prohibited Act O fense Code 406
to only apply to mail offenses.

3. TABLE OF CHANCGES
Renove | nsert
Chapter 4, Pages 3 thru 14 Chapter 4, Pages 3 thru 14

4. ACTION. File this Change Notice in front of PS 5270.07, |Inmate
Di sci pline and Special Housing Units.

/sl
Kat hl een Hawk Sawyer
Director



U. S. Departnent of Justice
Federal Bureau of Prisons

Change DA ST S
Notice

DATE: 11/18/98

1. PURPOSE AND SCOPE. To |limt the co-placenent of fenmale and
mal e inmates in Special Housing Units except in an energency.

2. SUMVARY OF CHANGES. The revised policy requires that staff
must maintain female and male inmates physically separated in
Speci al Housing Units. The separation includes but is not limted
to, use as orderlies, work details, exercise, etc.

3. TABLE OF CHANGES

Renove | nsert
Chapter 9, Pages 1 and 2 Chapter 9, Pages 1 - 2A

4. ACTION. File this Change Notice in front of Program Statenent
5270.07, Inmate Di scipline and Special Housing Units.

/sl
Kat hl een Hawk Sawyer
Director



U. S. Departnent of Justice
Federal Bureau of Prisons

Change
. DI RECTI VE AFFECTED: 5270. 07
NOthe crANeE O e NU%?‘EFEQE %?30/98

1. PURPOSE AND SCOPE. To ensure Executive Staff has information
on the frequency of occurrence of certain prohibited acts through
a systemof data collection for these prohibited acts.

2. SUWARY OF CHANGES. The Executive Staff will have data about
certain prohibited acts on which to base conparisons anong
institutions and security |l evels through collection of information
on selected prohibited acts, to be aggregated and conpared across
institutions and security levels for the Executive Staff Mdul e.

3. TABLE OF CHANGES

Renmove | nsert

Chapter 5, Attachnment A

3. ACTION. File this Change Notice in front of Program Statenent
5270.07, Inmate Di scipline and Special Housing Units.

/sl
Kat hl een Hawk Sawyer
Director



U. S. Departnent of Justice
Federal Bureau of Prisons

&
Change
N t' DI RECTI VE BEI NG CHANGED 5270. 07
olice CHANGE NOTHCE N e g/ 18/ 98
)

1. PURPOSE AND SCOPE. To revise Program Statenent 5270.07, I nmate
Di sci pline and Special Housing Units to all ow Wardens to alter the
conposition of Unit Discipline Commttees in certain circunstances.

2. SUVMARY OF CHANGES. This Change Notice allows Wardens to
designate a single staff nenber to conduct Unit Discipline
Comm ttee hearings in energency situations.

3. TABLE OF CHANGES

Renove | nsert
Chapter 1, Page 5 Chapter 1, Page 5,

4. ACTION. File this Change Notice in front of Program Statenent
5270.07, Inmate Di scipline and Special Housing Units.

/s/
Kat hl een M Hawk
Di rector



U. S. Departnent of Justice
Federal Bureau of Prisons

&
g DI RECTI VE BEI NG CHANGED: 5270. 07
. CHANGE NOTI CE NUVBER 08
Ot]Ce DATE: 9/ 29/ 97
EFFECTI VE DATE: 11/3/ 97
)

1. PURPOSE AND SCOPE. To revise the Program Statenment pertaining
to Inmate Discipline and Special Housing Units to reflect changes
mandated by the Prison Litigation Reform Act (PLRA) and the
Violent Crinme Control Act of 1994 (VCCLEA).

2. SUMVARY OF CHANGES. Chapter 4 and Chapter 5 have been revised
to reflect nmandated disciplinary sanctions on inmates identified
as PLRA or rated as violent under VCCLEA and who are found to
have comm tted prohibited acts. Changes incl ude:

a. Requires sanction B.1 be inposed on inmates identified as
PLRA or rated as violent under VCCLEA and found to have
commtted a Greatest or Hi gh category prohibited act;

b. Requires sanction B.1 ordinarily be inposed on innates
identified as PLRA or rated as violent under VCCLEA and
found to have commtted a Moderate or Low Moderate category
prohi bited act;

c. Adds "non-vested good conduct tinme" to sanction B of the
Disciplinary Severity Scale and clarification of "vesting"
of Good Conduct Tinme under sanction B.1

d. Lists disallowance rates under sanction B.1

e. Abolishes Charge 109 and establishes Charges 111, 112, and
113 on the list of prohibited acts found under the G eatest
Cat egory;

f. Modifies Charge 220 under the Hi gh Category |ist of
prohi bited acts;

g. Requires that all 200 |evel code violations conmtted by
PLRA and VCCLEA inmates rated as violent be referred to the
D sciplinary Hearing Oficer for disposition, and



PS 5270. 07

CN-08 | ssued 9/29/97 Effective 11/3/97
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i. Establishes that only the Disciplinary Hearing Oficer may
make the final disposition on a prohibited act contained in
the Greatest category or in the H gh category when the High
category prohibited act has been conmtted by a PLRA or
VCCLEA i nmate who has been rated as violent.

3. TABLE OF CHANGES

Renove | nsert
Chapter 4 and attachnent Chapter 4 and attachnent
Chapter 5, Pages 1-4 Chapter 5, Pages 1-4

4. ACTION. File this Change Notice in front of PS 5270. 07,
I nmat e Di scipline and Special Housing Units.

S/
Kat hl een M Hawk
Di rector



U. S. Departnent of Justice
Federal Bureau of Prisons

&
gJ DI RECTI VE BEI NG CHANGED: 5270. 07
. CHANGE NOTI CE NUMBER: CN- 07
Ot]Ce DATE: Septenber 4, 1996
Rul es Change Effective Date: Septenber 10, 1996
)

1. PURPCSE AND SCOPE. To renove references to the United States
Penitentiary, Marion as the site of the Bureau' s control unit
program and replace it with references to the control unit
program which is now | ocated at the Adm nistrative MAX- ADX

Fl or ence.

2. SUWARY OF CHANGES. Previous directive | anguage regardi ng
United States Penitentiary, Marion has been replaced with
references to the control unit program This Change Notice

i npl enents the rul es | anguage change under the provisions of 28
CFR 541. 22.

3. TABLE OF CHANGES

Renove | nsert
Chapter 9, Pages 7 - 8 (CN-04) Chapter 9, Pages 7 - 8 (CN-07)

Changes are indicated by an asterisk (*) before and after new
i nformation.

4. ACTION. File this Change Notice in front of PS 5270.07,
| nmat e Di sci pline and Special Housing Units.

\ s\
Kat hl een M Hawk
Di rector



U. S. Departnent of Justice
Federal Bureau of Prisons

&
Change
Dl RECTI VE BEI NG CHANGED: 5270. 07
. CHANGE NOTI CE NUMBER:
NOtlce NUDAEE: mggber 3, 1995
)

1. PURPGSE AND SCOPE. This Change Notice to P.S. 5270. 07,
Inmate Discipline and Special Housing Units, has been prepared
to revise and clarify the requirenents for docunentation and use
of references to significant prohibited acts which are not
supported by disciplinary actions and heari ngs.

2. SUWARY COF CHANGES. The revised policy requires that staff
may still maintain references to significant prohibited acts
whi ch are not supported by disciplinary actions and hearings in
an inmate's central file for use by staff in making
classification, admnistrative transfer and ot her deci sions
involving the security and good order of the institution if the
follow ng conditions are net:

a. References included in an inmate's central file nust be
mai ntai ned in an accurate manner. For exanple, an inmate
suspected of being involved in an escape attenpt who was never
found to have commtted a violation of institution disciplinary
regul ati ons or was never charged with an offense due to a | ack of
evi dence woul d have to have this | ack of evidence noted in any
reference to his alleged involvenent in the escape attenpt.

b. Placenent of a reference to 100 or 200 severity |eve

of fenses not supported by disciplinary action in an inmate's
central file may only be done with the witten approval of the
Warden of the institution where the incident occurred. The
Warden's witten approval nust be docunented in the inmate's
central file. Approval of the Warden will signify that in the
Warden's judgnent this information is necessary for the proper
managenent of the inmate.

3. TABLE OF CHANGES

Renmove | nsert

Chapter 7, Pages 7-9 (CN-05) Chapter 7, Pages 7-9
(09/ 29/ 94)
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4. ACTION. File this Change Notice in front of Program
St at ement 5270. 07.

\ s\
Kat hl een M Hawk
Di rector



U. S. Departnent of Justice
Federal Bureau of Prisons

DI RECTI VE BEI NG CHANGED: 5270. 07

Change
NOtice crANGE e 2 NUgE\EE g:p?gnber 29, 1994

1. PURPGSE AND SCOPE. This Change Notice to P.S. 5270.07, Inmate
Di scipline and Special Housing Units, has been prepared to:

a. Revise and clarify the requirenent for inmate discipline
certification of staff sitting on the Unit Discipline Conmttee;
and

b. Revise the procedures for docunenting disciplinary
i nformation.

2. SUWARY COF CHANGES. The requirenent for staff to pass an
inmate discipline certification test prior to sitting on a Unit
Di scipline Conmttee (UDC) has been replaced wth a requirenent
to pass a self-study program Each institution is required to
appoint a UDC Trainer. The UDC staff nenber nust successfully
conplete a series of training nodules prior to certification.
Several of the nodul es involve conputer based training (CBT)
review exercises. The UDC Trainer will nonitor the progress of
staff participating in the self-study program

Wth the advent of the SENTRY i nmate discipline nodule, the
Chronol ogi cal Disciplinary Record (CDR) formis no | onger needed.
This information is to be keyed i nto SENTRY, using appropriate
transactions. The COR formin an inmate's central file is only
required for incident report data prior to Decenber 1, 1990. A
copy of the SENTRY CDR is not required to be maintained in the
central file.

3. TABLE OF CHANGES.

Renove | nsert
Chapter 1, pages 1-4 (12/29/87) Chapter 1, pages 1-5

Chapter 5, pages 3-4 (12/29/87) Chapter 5, pages 3-4



P.S. 5270.07
CN- 05, Septenber 29, 1994
Page 2
Chapter 6, pages 1-4 (12/29/87) Chapter 6, pages 1-5
Chapter 7, page 7 (12/29/87) Chapter 7, page 7
Chapter 7, page 8 (CN-01) (10/12/88) Chapter 7, pages 8 and 9

Changes are indicated by an asterisk (*) before and after new
i nformation.

4. ACTION. File this Change Notice in front of Program
St at ement 5270. 07.

\s\Wade B. Houk for\
Kat hl een M Hawk
Di rector



U. S. Departnent of Justice
Federal Bureau of Prisons

&
Change
Dl RECTI VE BEI NG CHANGED: 5270. 07
. CHANGE NOTI CE NUMBER:
NOtlce NUDAEE: E:-gggt 20, 1993
)

1. PURPCSE AND SCOPE. This Change Notice has been prepared to:

a. Update institution security |evel nonmenclature making the
term nol ogy consistent with that used in the Security Designation
and Custody C assification System and

b. Update and clarify the Bureau's policy on the |oss of
privil ege sanction.

2. SUWARY COF CHANGES. Publication of the new Security

Desi gnati on and Custody C assification Manual changed the
Bureau's institution Security Levels. Previously, the Bureau
ranked many of its institutions according to six Security Levels
rangi ng from Security Level 1 (lowest security) to Security Level
6 (highest security). Oher special purpose institutions, not
rated according to Security Level, were called "Adm nistrative."
The Bureau has col | apsed those seven classifications into five:
M ni mrum Low, Medium High, and Adm nistrative.

Previ ous policy |anguage regarding the | oss of privilege sanction
has been the subject of concern and/or msinterpretation, given
the increase in the application of this sanction. The
substantial rise in the use of the loss of privilege sanction is
primarily because of the absence of other appropriate (effective)
sanctions. This Change Notice affirnms the rul es | anguage change
under provisions of 28 CFR 541. 13 and provides clarification to
the Bureau's position on this issue.

2. TABLE OF CHANGES.

Renove | nsert
P.S. 5270.7, Chapter 4, P.S. 5270.7, Chapter 4,
page 3, dated October 12, 1988 page 3 CN-4
P.S. 5270.7, Chapter 4, P.S. 5270.7, Chapter 4,

page 4, dated Decenber 29. 1987 page 4 CN-4



P.S. 5270. 07
CN- 04, August 20, 1993

Page 2
P.S. 5270.7, Chapter 4, P.S. 5270.7, Chapter 4,
page 5, dated October 12, 1988 page 5 CN-4
P.S. 5270.7, Chapter 4, P.S. 5270.7, Chapter 4,
page 6, dated Decenber 29, 1987 page 6 CN-4
P.S. 5270.7, Chapter 4, P.S. 5270.7, Chapter 4,
pages 15 and 16, dated Oct 12, 1988 pages 15 and 16 CN-4
P.S. 5270.7, Chapter 4, P.S. 5270.7, Chapter 4,
pages 17 and 17A, dated WMar 4, 1991 pages 17 and 17A CN-4
P.S. 5270.7, Chapter 9, P.S. 5270.7, Chapter 9,
pages 5-7, dated Decenber 29, 1987 pages 5-7 CN-4
P.S. 5270.7, Chapter 9, P.S. 5270.7, Chapter 9,

pages 8 and 8.1, dated June 30, 1992 pages 8 and 8A CN-4

Changes are indicated by an asterisk (*) before and after new
i nformation.

3. ACTION: File this Change Notice in front of Program
St at enment 5270. 7.

\ s\
Kat hl een M Hawk
Di rector



U. S. Departnent of Justice
Federal Bureau of Prisons

&
Change |
DI RECTI VE BEI NG CHANGED: 5270. 07
. MBER: CN- 03
NOtlce CHANGE NOTTE2 NUDAEE: June 30, 1992
) )

1. PURPGSE: This Change Notice has been prepared in order to
clarify the Bureau's use of the Adm nistrative Detention O der
formin detailing the reasons for placing an inmate in

adm ni strative detention.

2. SUWARY OF CHANGES: A special formin nmenorandum for mat
entitled Admnistrative Detention Order is used by the Warden to
detail the reasons for placing an inmate in adm nistrative
detention. In order to clarify that no other nmenorandumis
required, this Change Notice substitutes the words

"Adm ni strative Detention Order" or "order", as appropriate, for
"menor andunt'.

3. TABLE OF CHANGES:

Renpve | nsert
P.S. 5270.7, page 8 P.S. 5270.7, pages 8-8.1, CN-3

4. ACTION: File this Change Notice in front of Program
St at enment 5270. 7.

\ s\
J. M CHAEL QUI NLAN
Di rector



U. S. Departnent of Justice
Federal Bureau of Prisons

&
Change |
Dl RECTI VE BEI NG CHANGED: 5270. 07
" VBER: 2
NOtlce CHANGE MO NUDAEE: Sh?l-rgh 4, 1991
)

1. SUMVARY CHANGE. To provide guidance on inposing a | oss of
privilege sanction (e.g., loss of visiting privileges) not
directly related to the offense.

2. TABLE OF CHANGES:

Renmove | nsert

Page 17, 5270.7 Pages 17 and 17a, 5270.

3. File this Change Notice in front of Program Statenent 5270.7.

\ s\
J. M CHAEL QUI NLAN
Di rector



U. S. Departnent of Justice
Federal Bureau of Prisons

DI RECTI VE BEI NG CHANGED: 5270. 07

Change
NOtice crANGE e 2 NUgE\EE gc\tgg)er 12, 1988

EFFECTI VE DATE: Novenber 16, 1988

1. PURPGSE. To include within Program Statenment 5270.7, |Inmate
Di scipline and Special Housing Units, procedures for the
di sal | owance of good conduct tine credit.

2. BACKGROUND. Inmates commtted under the Sentencing Reform
Act provisions of the Conprehensive Crinme Control Act are not
eligible for stationary good tinme. |Inmates sentenced for

of fenses commtted on or after Novenber 1, 1987 are eligible to
recei ve a maxi mum of 54 days off good conduct tinme credit per
year (18 U S. C. 83624(b)). This credit is given at the end of
each year of tinme served and, once given, is vested. The

di sal l owance of this credit is determ ned by the Bureau's

Di sciplinary Hearing Oficer (DHO based on an inmate being found
to have conmtted a prohibited act. The decision of the DHO i s
final, and is subject only to procedural review by the Warden and
by i nmate appeal through the Adm nistrative Remedy procedures.
This Change Notice places into the inmate discipline policy the
necessary information to acconplish this objective.

3. TABLE OF CHANGES:

Renove | nsert
From Tabl e of Contents: Into Tabl e of Contents:
Page i Page i
From Chapter 4: I nto Chapter 4:
Page 1 Page 1, CN-1
Page 3 Page 3, CN-1
Page 5 Page 5, CN-1
Page 8 Page 8, CN-1
Pages 11 - 17 Pages 11 -17, CN-1
------ Appendi x, CN-1
From Chapter 7: I nto Chapter 7:

Page 8 Page 8, CN-1



4. File this Change Notice in front of Program Statenent 5270. 7,
I nmat e Di scipline and Special Housing Units.

\ s\
J. Mchael Quinlan
Director



U. S. Departnent of Justice
Federal Bureau of Prisons

Program o1 cour coRR

NUVBER 5270. 07
DATE: Decenber 29, 1987

Statement SUBJECT: Inmate Di scipline and

Speci al Housing Units

This Program Statenment transmts policies and procedures
prescribed for Inmate D scipline and Special Housing Units. This
Program St at ement becones effective January 4, 1988. This
effective date neans that the new rul es and procedures wll apply
to the processing of all acts of m sconduct commtted at and
after 12:01 a.m on January 4, 1988.

\ s\
J. M CHAEL QUI NLAN
Di rector

[ Bracketed Bold - Rul es]
Regul ar Type - Inplenenting Information

NOTE: ONLY SI GNI FI CANT CHANGES | N THE FORVMER PROGRAM STATEMENT
ON | NVATE DI SCI PLINE (P.S. 5270.6) ARE | NDI CATED BY THE FOLLOW NG
SYMBQOL: *



P.S. 5270.07
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| NVATE DI SCI PLI NE AND SPECI AL HOUSI NG UNI TS

TABLE OF CONTENTS

Chapter # Subj ect Pages
1. . . . JINTRODUCTION . . . . . . . . . . . . . . . Ch 1, 1-4
2. . . . .NOTICE TO I NMATE OF BUREAU OF PRISONS RULES Ch. 2, 1-3
Table 1 - Summary of Disciplinary System. . . . . Ch. 2, 2
Table 2 - Tine Limts in Disciplinary Process . . Ch. 2, 3
3. . . . .INVATE RIGHTS AND RESPONSIBILITIES . . . . Ch. 3, 1-2
4. . . . .PROH BITED ACTS AND DI SCI PLI NARY SEVERI TY
SCALE . . . . . . . . ... ... ... . .Ch 4 1-20

Table 3 - Prohibited Acts and Disciplinary
Severity Scale . . . . . . . . . . . . . . Ch 4, 3-12

G eat est Category

Hi gh Category
Moder at e Cat egory
Low Mbder ate Cat egory

Table 4 - Sanctions . . . . . . . . . . . . . . . . Ch. 4, 13-17

Table 5 - Sanctions for Repetition of
Prohibited Acts Wthin Sane Cateqory . . . . Ch. 4, 18

Table 6 - Sanctions by Severity of
Prohibited Act, with Eliqgibility
For Restoration of Forfeited and

Wthheld Statutory Good Tine . . . . . . Ch. 4, 19-20
D sal | owance of Good Conduct Tinme . . . . . Ch. 4, Appendix
5. . . . JINCODENT REPORT . . . . . . . . . . . . . . Ch. 5 1-4

| nci dent Report.
| nvesti gati on.

Chr onol ogi cal Disciplinary Record BP-322Ch2)5, Appendi X

6. . . . .INTIALHEARING. . . . . . . . . . . . . . Ch o6, 1-4
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TABLE OF CONTENTS (cont'd)

Subj ect Pages
.DISC PLINE HEARING OFFICER . . . . . . . . Ch. 7, 1-8
Est abl i shnment and Functioning of the
Di scipline Hearing Oficer.
Procedures before the Discipline
Hearing O ficer.
Di spositions of the Discipline
Hearing O ficer.
Checklist for DHO Actions . . . . . . Ch. 7, Appendix 1
Confidential Informant Information . Ch. 7, Appendix 2
. APPEALS OF DI SCI PLI NARY HEARING ACTIONS . . Ch. 8, 1-2
.SPECIAL HOUSINGUNITS . . . . . . . . . . . Ch 9, 1-11
D sciplinary Segregation . . . . . . . . . ©Ch. 9, 1-5

Justification for Placenent in

Di sciplinary Segregation and
Review of Inmates in Disciplinary

Segr egat i on.
Condi ti ons of Disciplinary Segregation.

Adm nistrative Detention . . . . . . . . . . . . Ch. 9, 6-10

Adm ni strative Detention.

Pl acement in Administrative Detention.
Menor andum Det ai | i ng Reasons for
Pl acement .
Revi ew of | nmates Housed in
Admi ni strative Detention.
Conditions of Adm nistrative Detention.

Protection Cases . . . . . . . . . . . . . . . Ch. 9, 10-11

Personal Property Odinarily Allowed in

Adm nistrative Detention . . . . . . . Ch. 9, Appendix
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TABLE OF CONTENTS (cont'd)

Subj ect Pages
.RECORDS AND FORMS . . . . . . . . . Ch. 10, 1-15

| nci dent Report BP-288(52).
| nmate Rights at Discipline Hearing
BP-293(52).
Notice of Discipline Hearing Before the
Di scipline Hearing Oficer (DHO BP-294(52).
Duties of Staff Representative BP-306(52).
Wai ver of Appearance BP-307(52).
Di scipline Hearing Oficer(DHO Report BP-304(52)
Adm ni strative Detention O der BP-308(52).
Speci al Housing Unit Record BP-292(52).
Speci al Housi ng Revi ew BP-295(52)
Tenporary Placenment in Disciplinary Segregation
Order BP-321(52).

L REFERENCES . . . . . . . . . . . . . . Ch 11, 1-2

Correctional Standards Reflected in Program Statenent.



P.S. 5270.07
CN- 05, Septenber 29, 1994
Chapter 1, Page 1
CHAPTER 1

| NTRODUCTI ON

1. [PURPGSE AND SCOPE § 541.10

a. So that inmates may live in a safe and orderly environnent,
it is necessary for institution authorities to inpose discipline
on those i nmat es whose behavior is not in conpliance with Bureau
of Prisons rules. The provisions of this rule apply to al
persons conmtted to the care, custody, and control (direct or
constructive) of the Bureau of Prisons.]

Exanpl es of persons to whomthis policy applies include, but
are not limted to, an inmate who is on pretrial status, or on
wit, or on escorted trip or furlough, or who is escorted by
U S. Marshals or other federal |aw enforcenment officials, or who
is in a canp, contract facility, (other than contract CCCs) or
hospital, or who is returned to Bureau custody froma contract
facility (includes contract CCCs). These provisions do not apply
to a federal inmte designated to a non-federal facility (e.qg.,

i nmat es serving Federal sentences in state facilities or contract
CCCs) .

[b. The follow ng general principles apply in every
di sciplinary action taken:

(1) Only institution staff may take disciplinary action.]

The terminstitution staff ordinarily refers to Bureau of
Prisons enpl oyees. Any exception to this provision my be nade
only with the Regional Director's prior witten approval.

In contract CCCs, Community Corrections Managers have the
authority to take disciplinary action as specified in the
Community Corrections Manual .

[(2) Staff shall take disciplinary action at such tines and
to the degree necessary to regulate an inmate's behavior within
Bureau rules and institution guidelines and to pronote a safe and
orderly institution environnent.

(3) Staff shall control inmate behavior in a conpletely
inpartial and consistent nmanner.

(4) Disciplinary action may not be capricious or
retaliatory.

(5) Staff may not inpose or allow inposition of corporal
puni shment of any ki nd. ]



P.S. 5270.07
CN- 05, Septenber 29, 1994
Chapter 1, Page 2

[(6) If it appears at any stage of the disciplinary process
that an inmate is nentally ill, staff shall refer the inmate to a
mental health professional for determ nation of whether the
inmate is responsible for his conduct or is inconpetent. Staff
may take no disciplinary action against an i nmate whom nent al
health staff determ nes to be inconpetent or not responsible for
hi s conduct.

(a) A person is not responsible for his conduct if, at
the time of the conduct, the person, as a result of a severe
ment al di sease or defect, was unable to appreciate the nature and
quality or the wongful ness of his acts. Wen a person is
determ ned not responsible for his conduct, the Incident Report
is to show as a finding that the person did not commt the
prohi bited act because that person was found not to be nentally
responsi ble for his conduct.]

The Incident Report is to be retained in the inmate
central file. The Discipline Hearing Oficer (DHO or the Unit
Discipline Conmttee (UDC), if it takes final action, shall enter
the DHO or UDC finding that the person was not responsible for
his conduct into SENTRY in the inmate's Chronol ogi cal
Di sciplinary Record. *

[(b) A person is inconpetent if that person | acks the
ability to understand the nature of the disciplinary proceedi ngs,
or to assist in his defense at the proceedings. Wen a person is
determ ned i nconpetent, the disciplinary proceedi ngs shall be
post poned until such tinme as the inmate is able to understand the
nature of the disciplinary proceedings and to assist in his
def ense at those proceedings. |If conpetency is not restored
within a reasonable period of time, the Incident Report is to
show as a finding that the inmate is inconpetent to assist in his
or her defense at the disciplinary proceedings.]

The Incident Report is to be retained in the inmate
central file. The DHO or the UDC chairman shall record the
finding that the person was determ ned i nconpetent into SENTRY in
the inmate's Chronol ogi cal Disciplinary Record. *

It is generally the UDC which initiates referral to the
appropriate nental health professional. Were this occurs, the
conpleted nental health evaluation is to be returned to the UDC
The UDC will then decide whether the incident may be handl ed by
the UDC (ot her than greatest severity), or whether it should be
referred to the DHO. In Geatest Severity cases (see Chapter
4), the UDC may refer an inmate for a nental health eval uation
concurrently with the required referral to the D scipline Hearing
Oficer. The conpleted evaluation is to be returned to the UDC
who will then forward it to the DHO.
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detailed reports of disciplinary actions

shall be maintained in accordance with the requirenents of this

Program St at enent .

2. DI RECTI VES AFFECTED

a. Directive Rescinded

P.S. 5270.

06

| nmat e Di scipline and Special Housing Units
(10/ 01/ 81)

b. Directives Referenced

Vuvuvuvuvu U U UVU UV U TVUUU ©UVUU TUUU TT
wounnn O O 0vn O 0O nnn vun OLununn nOon

1315.
1330.

2000.
4500.
4700.
5100.

5180.
5212.
5215.

5264.
5265.
5267.
5322.

5360.
5380.

5500.
5507.

5521.
5550.

5580.
5880.
5880.
7300.
7331.

05
11

02
03
03
05

03
05
04

05
08
05
09

05
02

05
01

04
04

02
28
30
08
02

Inmate Legal Activities (06/13/94)

Adm ni strative Renedy Procedure for |nmates
(10/ 29/ 93)

Account i ng Managenent Manual (10/15/86)
Trust Fund Managenent Manual (04/04/89)

Food Service Manual (06/10/91)

Security Designation and Cust ody
classification System (06/16/94)

Central Inmate Monitoring System (09/14/90)
Control Unit Prograns (08/14/84)

Youth Corrections Act (YCA) Institutions and
Prograns (09/23/93)

Tel ephone Regul ations for | nmates (04/25/94)
Correspondence (10/01/85)

Visiting Regul ations (07/21/93)

Cl assification and Program Revi ew of | nmates
(03/ 10/ 94)

Rel i gious Beliefs and Practices of Conmtted
O fenders (12/14/84)

Fi nanci al Responsibility Program |nmate
(05/ 15/ 91)

Correctional Services Manual (06/01/93)
Constitutional Requirenments in the

I nvestigation of Institution Crine (02/19/68)
Searches of Housing Units, Inmates, and

| nmate Work Areas (05/06/91)

Escape from Extended Limts of Confi nenent
(07/ 13/ 89)

Personal Property (04/27/83)

Sent ence Conput ation Manual (02/21/94)

Sent ence Conput ation Manual (07/16/93)
Community Corrections Manual (04/01/91)
Pretrial Inmates (11/10/80) *

C. Rules cited in this Program Statenent are contained in 28
CFR 8 541.2 and 88 541.10-23.
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3. STANDARDS REFERENCED

a. Anerican Correctional Association Foundation/ Core Standards
for Adult Correctional Institutions: FC2-4056, FC2-4057, FC2-
4058, FC2-4059, FC2-4061, FC2-4062, FC2-4084, FC2-4085, C2-4098,
C2-4099, C2-4100, C2-4101, C2-4102, C2-4103, C2-4104, C2-4105,
C2-4106, C2-4107, C2-4108, C2-4110, C2-4111, C2-4112, C2-4113,
C2-4175, C2-4176, C2-4177, C2-4178, C2-4179, C2-4180, C2-4181,
C2-4182, (C2-4183, C2-4184, (C2-4185, (C2-4186, C2-4187, C2-4188,
C2-4189, (C2-4190, C2-4391, (C2-4392, (C2-4393, C2-4394, (C2-4395,
C2- 4396

b. Anerican Correctional Association 3rd Edition Standards for
Adult Correctional Institutions: 3-4214, 3-4215, 3-4216, 3-4217,
3-4218, 3-4219, 3-4220, 3-4221, 3-4222, 3-4223, 3-4226, 3-4227,
3-4228, 3-4229, 3-4230, 3-4231, 3-4232, 3-4233, 3-4234, 3-4236,
3-4237, 3-4238, 3-4239, 4-3240, 3-4241, 3-4242, 3-4243, 3-4244,
3-4246, 3-4248, 3-4249, 3-4250, 3-4251, 3-4253, 3-4254, 3-4255,
3-4256, 3-4257, 3-4258, 3-4259, 3-4260, 3-4261

c. Anerican Correctional Associ ati on Foundati on/ Core Standards
for Adult Local Detention Facilities: FC2-5057, FC2-5058, FC2-
5059, FC2-5093, C2-5139, C2-5140, C2-5141, C2-5142, C2-5143, C2-
4144, C2-5146, C2-5147, C2-5148, (C2-5149, C2-5150, C2-5151, C2-
5152, C2-5153, C2-5154, (C2-5155, C2-5156, C2-5201, C2-5202, C2-
5203, C2-5204, C2-5205, C2-5206, C2-5207, C2-5208, C2-5210, C2-
5211, C2-5212, (C2-5213, (C2-5214, C2-5215, C2-5216, C2-5217;

d. Anerican Correctional Association 3rd Edition Standards for
Adult Local Detention Facilities: 3-ALDF-3C-01, 3C-02, 3C- 03, 3C
04, 3C 05, 3C-06, 3C 07, 3C-08, 3C09, 3C10, 3C 11, 3C12, 3C
13, 3C-14, 3C 15, 3C-16, 3C 17, 3C-18, 3C- 19, 3C 20, 3C 21, 3C
22, 3D-01, 3D 02, 3D 03, 3D 04, 3D 05, 3D-06, 3D 07, 3D-09, 3D
11, 3D 12, 3D 13, 3D 14, 3D 15, 3D 16, 3D 17, 3D 18, 3D 19, 3D
20, 3D-21, 3D 22, 3D 23, 3D 24. *

4. [DEFINITIONS § 541.2

a. Investigating Oficer. The termlnvestigating Oficer
refers to an enpl oyee of supervisory |evel who conducts the
i nvestigation concerning alleged charge(s) of inmate m sconduct.
The I nvestigating Oficer nmay not be the enpl oyee reporting the
i ncident, or one who was involved in the incident in question.]

For the purposes of this rule, the Investigating Oficer is
ordinarily a Lieutenant, but the Warden at each institution may
appoi nt anot her staff nenber to performthis function.
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[b. Unit Discipline Conmmttee (UDC). The termUnit Discipline
Commttee (UDC) refers to one or nore institution staff nenbers
del egated by the Warden the authority and duty to hold an initial
heari ng upon conpl etion of the investigation concerning all eged
charge(s) of inmate m sconduct. The Warden shall authorize these
staff nmenbers to inpose m nor sanctions (G through P) for
vi ol ation of prohibited act(s).]

In institutions wwth Unit Managenent, the authority to hold
initial hearings (UDC) and inpose sanctions is ordinarily
del egated to the staff nenbers of the inmate’s unit team
Wardens shall delegate two or nore staff menbers the authority to
hold initial hearings and i npose m nor sanctions. |In energency
situations the Warden may del egate one staff menber the authorlty
to hold initial hearings and i npose m nor sanctions.

[c. Discipline Hearing Oficer (DHO. This termrefers to a
one- person, independent, discipline hearing officer who is
responsi bl e for conducting Institution D scipline Hearings and
who i nposes appropriate sanctions for incidents of inmate
m sconduct referred for disposition follow ng the hearing
required by 8 541. 15 before the UDC. ]

The Discipline Hearing Oficer may be assigned to one
institution or may be responsible for conducting institution
di sci pline hearings at several different institutions.

Ref erences to the Institution Discipline Commttee in other
policy issuances wll be read to refer to the D scipline Hearing
O ficer until those issuances are redone.

[d. Seqgregation Review Oficial (SRO. The term Segregation
Review O ficial refers to the individual at each Bureau of
Prisons institution assigned to review the status of each inmate
housed in disciplinary segregation and adm nistrative detention
as required in 88 541.20 and 541.22 of this rule.]

8§ 541.20 and 541.22 are located in Chapter 9 of this Program
Statenent. The SRO nust be trained to conduct the required
reviews and nust be certified in inmate discipline mtters. The
SRO does not have to be DHO certified. Odinarily, the
Segregation Review Oficial will be the Captain.
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NOTI CE TO | NMVATE OF BUREAU OF PRI SONS RULES

1. [NOTICE TO I NMATE OF BUREAU OF PRI SONS RULES 8541.11. Staff
shal | advise each inmate in witing pronptly after arrival at an
institution of:

a. The types of disciplinary action which may be taken by
institution staff;

b. The disciplinary systemwthin the institution and the tine
limts thereof (see Tables 1 and 2)];

Tables 1 and 2 are | ocated on pages 2 and 3 of this Chapter.
[c. The inmate's rights and responsibilities (see 8541.12);]
See Chapter 3 for the list of inmate rights and responsibilities.

[d. Prohibited acts and disciplinary severity scale (see
8541. 13, Tables 3, 4, and 5); and]

Tables 3, 4, and 5 are | ocated on pages 3, 13, & 18 of Chapter 4.

[e. Sanctions by severity of prohibited act, with eligibility
for restoration of forfeited and withheld statutory good tine
(see Table 6).]

Table 6 is | ocated on page 19 of Chapter 4.

2. PAMPHLET - The information identified in paragraph
(1)(a)through (e) of this Chapter is to be provided in panphl et
formto each inmate as part of the institution's adm ssion and
orientation program A signed receipt is to be obtained from
each inmate acknow edgi ng that a copy of the panphl et was

recei ved.

To the extent reasonably available, a qualified staff menber or
translator is to help the inmate who has a | anguage or literacy
probl em obtai n an understandi ng of Bureau rules on inmate

di sci pline. Wen a significant portion of the inmate popul ation
speaks a | anguage ot her than English, the panphlet of rules is to
be made avail able in that |anguage.
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[ SUMVARY OF DI SCI PLI NARY SYSTEM

Table 1



1

2.

4.

NOTE:
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[TIME LIMTS I N DI SCl PLI NARY PROCESS

TABLE 2

Staff becones aware of inmate's involvenent in incident.
% %
ordinarily maxi num of 24 hours %
% %
Staff gives inmate notice of charges %
by delivering Incident Report. %
% %
% %

%raxi num ordinarily of 3 work days fromthe
utime staff becane aware of the inmate's

% nvol venent in the incident. (Excludes

ot he day staff becone aware of the inmate's
% nvol venent, weekends, and hol i days.)

% %
% %
% %
% 3. Initial hearing (UDC)

%
m ni mrum of 24 hours
(unl ess wai ved)
%

Di sci

pline Hearing O ficer (DHO Hearing

These tine limts are subject to exceptions as provided
in the rules.

Staff may suspend disciplinary proceedings for a period
not to exceed two cal endar weeks whil e informa
resolution is undertaken and acconplished. If inform
resolution is unsuccessful, staff may reinstitute

di sci plinary proceedi ngs at the sane stage at which
suspended. The requirenents then begin running again,
at the sane point at which they were suspended. ]
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[ NMATE RI GATS AND RESPONSI BI LI TI ES 8541.12

Rl GHTS

You have the right to expect 1.

that as a human being you wll
be treated respectfully, inpar-
tially, and fairly by all per-
sonnel .

You have the right to be 2.

informed of the rules, proce-
dures, and schedul es concerni ng
t he operation of the institu-
tion.

You have the right to freedom 3.

of religious affiliation, and
voluntary religious worship

You have the right to health 4.

care, which includes nutritious
meal s, proper beddi ng and cl o-
thing, and a | aundry schedul e
for cleanliness of the sane, an
opportunity to shower regularly,
proper ventilation for warnth
and fresh air, a regular exer-
cise period, toilet articles

and nedi cal and dental treatnent.

You have the right to visit and 5.

correspond wwth famly nenbers,
and friends, and correspond with
menbers of the news nedia in
keeping wth Bureau rules and
institution guidelines.

You have the right to unrestric- 6.

and confidential access to the
courts by correspondence (on
matters such as the legality of
your conviction, civil matters,
pendi ng crim nal cases, and
conditions of your inprisonnent.)

RESPONSI BI LI TI ES

You have the responsibility to
treat others, both enpl oyees
and inmates, in the sane
manner .

You have the responsibility to
know and abi de by them

You have the responsibility to
recogni ze and respect the
rights of others in this
regard.

It is your responsibility not
to waste food, to follow the

| aundry and shower schedul e,
mai ntai n neat and clean living
quarters, to keep your area
free of contraband, and to

seek nedical and dental care
as you nmay need it.

It is your responsibility to
conduct yourself properly
during visits, not to accept
or pass contraband, and not to
violate the | aw or Bureau
rules or institution

gui del i nes t hrough your
correspondence.

You have the responsibility to
present honestly and fairly
your petitions, questions, and
problens to the court.



You have the right to |egal 7. It is your responsibility to
counsel froman attorney of your use the services of an

choi ce by interviews and attorney honestly and fairly.]
correspondence.



10.

11.

[ RLGHTS

You have the right to parti- 8.
cipate in the use of law library
reference materials to assist

you in resol ving | egal problens.

You al so have the right to receive
hel p when it is avail able through

a | egal assistance program

t hrough a | egal assistance program

You have the right to a w de 9.
range of reading materials for
materials for educational purposes
and for your own enjoynent. These
materials may include nagazi nes

and newspapers sent fromthe conmun-
ity, with certain restrictions.

You have the right to participate 10.

i n education, vocational training
and enpl oynent as far as resources
are available, and in keeping with
your interests, needs, and abilities.

You have the right to use your 11.

funds for comm ssary and ot her

pur chases, consistent with insti-
tutuion security and good order, for
openi ng bank and/or savi ngs accounts,
and for assisting your famly.
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RESPONSI BI LI TI ES

It is your responsibility to
use these resources in keeping
wi th the procedures and
schedul e prescribed and to
respect the rights of other
inmates to the use of the

mat eri al s and assi st ance.

It is your responsibility to
seek and utilize such
materials for your persona
benefit, w thout depriving
others of their equal rights
to the use of this material.

You have the responsibility to
t ake advantage of activities
which may help you live a
successful and | aw abi di ng
l[ife within the institution
and in the community. You

wi |l be expected to abide by

t he regul ati ons governing the
use of such activities.

You have the responsibility to
meet your financial and | egal
obl i gations, including, but

not limted to, court-inposed
assessnents, fines, and resti-
tution. You al so have the
responsibility to nake use of
your funds in a manner
consistent with your rel ease
pl ans, your famly needs, and
for other obligations that you
may have. ]
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CHAPTER 4
PROHI BI TED ACTS AND DI SCI PLI NARY SEVERITY SCALE

1. [PRCH BITED ACTS AND DI SCI PLI NARY SCALE 8§541. 13

a. There are four categories of prohibited acts - Geatest, Hi gh,
Moderate, and Low Moderate (see Table 3 for identification of the
prohi bited acts within each category). Specific sanctions are authorized
for each category (see Table 4 for a discussion of each sanction).
| mposition of a sanction requires that the inmate first is found to have
comm tted prohibited act.]

Tabl e 3 begins on Page 4, Table 4 on Page 15 of this Chapter.

[(1) Geatest Category Ofenses. The Discipline Hearing Oficer (DHO
shal | inpose and execute one or nore of sanctions A through E. Sanction
B.1 nust be inposed for a VCCLEA inmate rated as violent (i.e., an inmate
who, as specified in the Violent Crine Control and Law Enforcenent Act of
1994, commtted a crine of violence on or after Septenber 13, 1994) and for
a PLRA inmate (i.e, an inmate who has been sentenced for an of fense
commtted on or after April 26, 1996). The DHO may i npose and execute
sanction F and/or Gonly in addition to execution of one or nore additional
sanctions A through G

(2) High Category O fenses. The Discipline Hearing O ficer shall inpose
and execute one or nore of sanctions A through M and, except as noted in
the santion, may al so suspend one or nore additional sanctions A through M
Sanction B.1 nust be inposed for a VCCLEA inmate rated as violent and for a
PLRA inmate. The Unit Discipline Commttee shall inpose and execute one or
nmore of sanctions G through M and may al so suspend one or nore additiona
sanctions G through M Sanction B.1 nust be inposed for a VCCLEA i nmate
rated as violent and for a PLRA inmate. The Unit Discipline Conmttee shal

i npose and execute one or nore of sanctions G through M except for a
VCCLEA inmate rated as violent. Al high category offense charges for a
VCCLEA inmate rated as violent and for a PLRA inmate nust be referred to

t he DHO

(3) Mderate Category O fenses. The Discipline Hearing Oficer shal

i npose at | east one sanction A through N, but, except as noted in the
sanction, nmay suspend any sanction or sanctions inposed. Sanction B.1
ordinarily must be inposed for a VCCLEA inmate rated as violent and for a
PLRA inmate. Except for charges referred to the DHO, the Unit D scipline
Committee (UDC) shall inpose at |east one sanction G through N, but may
suspend any sanction or sanctions inposed. The UDC ordinarily shall refer
to the DHO a noderate category charge for a VCCLEA innate rated as viol ent
or for a PLRAinmate if the inmate had been found to have commtted a
nmoderate category offense during the inmate's current anniversary year
(i1.e., the twelve nonth period of tine
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for which an inmate may be eligible to earn good conduct tine). The UDC
must thoroughly docunent in witing the reasons why the charge for such an
inmate was not referred to the DHO

(4) Low Moderate Category O fenses. The Discipline Hearing Oficer
shal | inpose at |east one sanction B.1, or E through P. The Discipline
Hearing O ficer may suspend any E through P sanction or sanctions inposed
(a B.1 sanction may not be suspended). Except for charges referred to the
DHO, the Unit Discipline Commttee shall inpose at |east one sanction G
t hrough P, but may suspend any sanction or sanctions inposed. The UDC
ordinarily shall refer to the DHO a | ow noderate category charge for a
VCCLEA inmate rated as violent or for a PLRAinmate if the inmate had been
found to have commtted two | ow noderate category offense during the
i nmates current anniversary year (i.e, the twelve nonth period of time for
whi ch an inmate may be eligible to earn good conduct tine). The UDC nust
t hor oughly docunent in witing the reasons why the charge for such an
inmate was not referred to the DHO

b. Aiding another person to conmt any of these offenses, attenpting to
commt any of these offenses, and making plans to commt any of these
of fenses, in all categories of severity, shall be considered the sane as a
conm ssion of the offense itself. |In these cases, the letter "A" is
conbined with the offense code. For exanple, planning an escape woul d be
consi dered as Escape and coded 102A. Likew se, attenpting the adulteration
of any food or drink would be coded 209A.

c. Suspensions of any sanction cannot exceed six nonths. Revocation and
execution of a suspended sanction require that the inmate first is found to
have comm tted any subsequent prohibited act. Only the Discipline Hearing
O ficer (DHO may execute, suspend, or revoke and execute suspension of
sanctions A through F. The Discipline Hearing Oficer (DHO or Unit
Discipline Commttee (UDC) nay execute, suspend, or revoke and execute
suspensi ons of sanctions G through P. Revocations and execution of
suspensi ons may be made only at the |evel (DHO or UDC) which originally
i nposed the sanction. The DHO now has that authority for suspensions which
were earlier inposed by the Inmate Discipline Conmttee (IDC).]

When an inmate receives an Incident Report while on a DHO i nposed, but
suspended sanction, the new Incident Report is to be forwarded by the UDC
to the DHO both for a final disposition on the new Incident Report, and for
a disposition on the suspended sanction. This procedure is not necessary
when the UDC informally resolves the new I nci dent Report.
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[d. If the Unit Discipline Conmttee has previously inposed a suspended
sanction and subsequently refers a case to the Discipline Hearing Oficer,
the referral shall include an advisenment to the DHO of any intent to revoke

t hat suspension if the DHO finds that the prohibited act was conmtted. |If
the DHO then finds that the prohibited act was commtted, the DHO shall so
advise the Unit Discipline Commnttee who may then revoke the previous
suspensi on.

e. The Unit Discipline Commnittee or Discipline Hearing O ficer may
i npose i ncreased sanctions for repeated, frequent offenses according to the
gui delines presented in Table 5.]

Table 5 is on Page 22 of this Chapter.

[f. Sanctions by severity of prohibited act, with eligibility for
restoration of forfeited and withheld statutory good tinme are presented in
Tabl e 6.]

Tabl e 6 contains a chart show ng the maxi num anount of good tine that may
be forfeited or withheld and the period of tine that nust pass before an
inmate is eligible for restoration of statutory good tine. The chart al so
shows the maxi num anount of tinme that an inmate may spend in disciplinary
segregation. The tine frane established in each of these areas is
determ ned by the severity of the prohibited act.
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[TABLE 3 - PROHI BI TED ACTS AND DI SCI PLI NARY SEVERITY SCALE
GREATEST CATEGORY

The UDC shall refer all Geatest Severity Prohibited Acts to the DHO with
recomendations as to an appropriate disposition.

CODE PROHI BI TED ACTS SANCTI ONS
100 Killing A Recommend parol e date
resci ssion or
101 Assaulting any person (includes retardation.
sexual assault) or an arnmed assault on
the institution's secure perineter (a B. Forfeit earned
charge for assaulting any person at this statutory good tine or
level is to be used only when serious non-vest ed good conduct
physical injury has been attenpted or time (up to 100%
carried out by an inmate) and/ or term nate or
di sal | ow extra good
102 Escape fromescort; escape froma secure time (an extra good
institution (low, nedium and high time or good conduct
security |l evel and admi nistrative ti me sanction may not
institutions); or escape froma m nimum be suspended).

institution with viol ence
B.1 Disallowordinarily

103 Setting a fire (charged with this act in bet ween 50 and 75% (27-
this category only when found to pose a 41 days) of good
threat to life or a threat of serious conduct tine credit
bodily harmor in furtherance of a avail able for year (a
prohi bited act of G eatest Severity, good conduct time
e.g. in furtherance of a riot or escape; sanction may not be
ot herwi se the charge is properly suspended).

classified Code 218, or 329)
C. Di sci plinary Transfer
(reconmend).

D. Di sci plinary
segregation (up to 60
days) .

E. Make nonetary
restitution.

F. Wt hhold statutory good
time (Note - can be in
addition to A through E
- cannot be the only
sancti on executed).

G Loss of privil eges
(Note - can be in



CODE

addition to A through E
- cannot be the only
sanction executed).]
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[TABLE 3 (Cont’ d)
GREATEST CATEGORY (Cont’ d)

PROHI Bl TED ACTS SANCTI ONS

104

105

106

107

108

109

110

111

112

113

197

Possessi on, manufacture, or introduction Sanctions A-Q
of a gun, firearm weapon, sharpened

i nstrunment, knife, dangerous chenical,

expl osi ve or any anmunition

Ri oti ng
Encouraging others to riot
Taki ng host age(s)

Possessi on, nmanufacture, or introduction
of a hazardous tool (Tools nost |ikely
to be used in an escape or escape
attenpt or to serve as weapons capable
of doing serious bodily harmto others;
or those hazardous to institutional
security or personal safety; e.g.

hack- saw bl ade)

(Not to be used)

Refusing to provide a urine sanple or to
take part in other drug-abuse testing

I ntroduction of any narcotics,

marij uana, drugs, or related

par aphernalia not prescribed for the
i ndi vi dual by the nedical staff

Use of any narcotics, nmarijuana, drugs,
or rel ated paraphernalia not prescribed
for the individual by the nedical staff

Possessi on of any narcotics, marijuana,
drugs, or related paraphernalia not
prescribed for the individual by the
medi cal staff

Use of the telephone to further
crimnal activity.
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[ TABLE 3 (Cont’ d)
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PROHI Bl TED ACTS SANCTI ONS

198

199

Interfering with a staff nmenber in the Sanctions A-Q§
performance of duties. (Conduct nust be

of the Greatest Severity nature.) This

charge is to be used only when anot her

charge of greatest severity is not

applicabl e.

Conduct which disrupts or interferes
with the security or orderly running of
the institution or the Bureau of
Prisons. (Conduct nust be of the

G eatest Severity nature.) This charge
is to be used only when anot her charge
of greatest severity is not applicable.
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CODE  PRCHI BI TED ACTS SANCTI ONS
200 Escape fromunescorted Community A Recommend parol e date
Prograns and activities and Open resci ssion or
Institutions (mninmum and from outside retardation.
secure institutions--wthout violence.
B. Forfeit earned
201 Fighting with another person statutory good tine or
non-vest ed good conduct
202 (Note to be used) time up to 50%or up to
60 days, whichever is
203 Threatening another with bodily harm or | ess, and/or termnate
any ot her offense or disallow extra good
tinme (an extra good
204 Extortion, blackmail, protection: time or good conduct
Demandi ng or receiving noney or anything ti me sanction may not
of value in return for protection be suspended)
agai nst others, to avoid bodily harm or
under threat of informng B.1 Disallowordinarily
bet ween 25 and 50% ( 14-
205 Engaging in sexual acts 27 days) of good
conduct tinme credit
206 Making sexual proposals or threats to avail able for year (a
anot her good conduct tine
sanction may not be
207 \Wearing a disguise or a nmask suspended).
208 Possession of any unauthorized | ocki ng C. Di sci plinary Transfer
device, or lock pick, or tanmpering with (reconmend).
or bl ocking any | ock device (includes
keys), or destroying, altering, D. Di sci plinary
interfering with, inproperly using, or segregation (up to 30
damagi ng any security device, nechanism days) .
or procedure
E. Make nonetary
209 Adulteration of any food or drink restitution
210 (Not to be used) F. Wt hhold statutory good
tinme]
211 Possessing any officer’s or staff

cl ot hi ng
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CODE  PRCHI BI TED ACTS SANCTI ONS
212 Engaging in, or encouraging a group G Loss of privil eges:
denpnstrati on comm ssary, mnovies,

recreation, etc.
213 Encouraging others to refuse to work, or
to participate in a work stoppage H. Change housi ng
(quarters)
214 (Not to be used)
l. Renove from program
215 Introduction of alcohol into BOP and/ or group activity
facility
J. Loss of job
216 Gving or offering an official or staff
menber a bribe, or anything of value K. | rpound i nmate’s
personal property
217 Gyving noney to, or receiving noney

from any person for purposes of L. Confi scate contraband
i ntroduci ng contraband or for any other
illegal or prohibited purposes M Restrict to quarters]

218 Destroying, altering, or damagi ng
governnent property, or the property of
anot her person, having a value in excess
of $100.00 or destroying, altering,
damaging life-safety devices (e.g., fire
alarm) regardl ess of financial value

219 Stealing (theft; this includes data
obt ai ned through the unauthorized use of
a communi cations facility, or through
t he unaut hori zed access to disks, tapes,
or computer printouts or other autonated
equi pment on which data is stored.)
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CODE PROHI Bl TED ACTS SANCTI ONS

220 Denonstrating, practicing, or using Sanctions A-M
martial arts, boxing (except for use of
a punching bag), westling, or other
forms of physical encounter, or mlitary
exercises or drill (except for dril
aut hori zed and conducted by staff)

221 Being in an unauthorized area with a
person of the opposite sex w thout staff
per m ssi on

222 Making, possessing, or using intoxicants

223 Refusing to breathe into a breathal yser
or take part in other testing for use of
al cohol

224 Assaulting any person (charged with this
act only when | ess serious physica
injury or contact has been attenpted or
carried out by an inmate)

297 Use of the tel ephone for abuses other
than crimnal activity (e.qg.
ci rcunmventi ng tel ephone nmonitoring
procedures, possession and/or use of
another inmate’s PIN nunber; third-party
calling; third-party billing; using
credit card nunbers to place tel ephone
calls; conference calling; talking in
code) .

298 Interfering with a staff menber in the
performance of duties. (Conduct nust be
of the High Severity nature.) This
charge is to be used only when anot her
charge of the high severity is not
applicabl e.

299 Conduct which disrupts or interferes
with the security or orderly running of
the institution or the Bureau of
Prisons. (Conduct nust be of the High
Severity nature.) This charge is to be
used only when anot her charge of high
severity is not applicable.
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CODE  PRCHI BI TED ACTS SANCTI ONS
300 Indecent Exposure A Recommend parol e date
resci ssion or
301 (Not to be used) retardation
302 M suse of authorized nedication B. Forfeit earned statutory
good tinme or non-vested
303 Possession of nobney or currency, unless good conduct time up to
specifically authorized, or in excess of 25% or up to 30 days,
t he anpunt authori zed whi chever is |ess,
and/ or term nate or
304 Loaning of property or anything of valve di sal l ow extra good tine
for profit or increased return (an extra good tinme or
good conduct tine
305 Possession of anything not authorized sanction may not be
for retention or receipt by the inmate, suspended).
and not issued to himthrough regul ar
channel s B.1 Disallowordinarily up
to 25% (1-14 days) of
306 Refusing to work, or to accept a program good conduct time credit
assi gnnent avail able for year (a
good conduct tine
307 Refusing to obey an order of any staff sanction may not be
menber (May be categorized and charged suspended).
in ternms of greater severity, according
to the nature of the order being C. Di sci plinary Transfer
di sobeyed; e.g., failure to obey an (reconmend).
order which furthers a riot would be
charged as 105, Rioting; refusing to D. Di sci plinary segregation
obey an order which furthers a fight (up to 15 days).
woul d be charged as 201, Fighting;
refusing to provide a urine sanple when E. Make nonetary
ordered woul d be charged as Code 110) restitution.
308 Violating a condition of a furlough F. Wt hhol d statutory good
tinme.]
309 Violating a condition of a comrunity
program
310 Unexcused absence from work or any
assi gnnent
311 Failing to performwork as instructed by

312

t he supervi sor

I nsol ence towards a staff nenber
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CODE PROHI BI TED ACTS SANCTI ONS
313 Lying or providing a false statenent to G Loss of privileges:
a staff nenber. comm ssary, novies,
recreation, etc.
314 Counterfeiting, forging or
unaut hori zed reproduction of any H. Change housi ng
document, article of identification, (quarters).
nmoney, security, or official paper. (Muy
be categorized in terns of greater l. Renove from program
severity according to the nature of the and/ or group activity.
i tem bei ng reproduced; e.g., _
counterfeiting rel ease papers to effect J. Loss of job.
escape, Code 102 or Code 200)
K. | rpound i nmate’s
315 Participating in an unauthorized neeting personal property.
or gathering
L. Confi scate contraband.
316 Being in an unauthorized area
M Restrict to quarters.
317 Failure to follow safety or sanitation
regul ati ons Extra duty.]
318 Using any equi prent or machi nery which
is not specifically authorized
319 Using any equi prent or machi nery
contrary to instructions or posted
saf ety standards
320 Failing to stand count
321 Interfering with the taking of count
322 (Not to be used)
323 (Not to be used)
324 Ganbling
325 Preparing or conducting a ganbling poo
326 Possession of ganbling paraphernalia
327 Unaut horized contacts with the public
328 G ving noney or anything of value to, or

accepti ng nmoney or anything of value from
anot her inmate, or any other person
wi t hout staff authorization
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PROHI Bl TED ACTS SANCTI ONS

329

330

331

332

397

398

399

Destroying, altering or damagi ng Sanctions A-N|
governnent property, or the property of

anot her person, having a val ue of

$100. 00 or less

Bei ng unsanitary or untidy; failing to
keep one's person and one's quarters in
accordance with posted standards

Possessi on, nmanufacture, or introduction
of a non-hazardous tool or other

non- hazar dous contraband (Tool not
likely to be used in an escape or escape
attenpt, or to serve as a weapon capable
of doing serious bodily harmto others,
or not hazardous to institutional
security or personal safety; O her

non- hazar dous contraband i ncludes such
itenms as food or cosnetics)

Snoki ng where prohibited

Use of the tel ephone for abuses ot her
than crimnal activity (e.g., conference
calling, possession and/or use of

anot her inmate’ s PIN nunber, three-way
calling, providing false information for
preparation of a tel ephone list).

Interfering with a staff nmenber in the
performance of duties. (Conduct nust be
of the Mbdderate Severity nature.) This
charge is to be used only when anot her
charge of noderate severity is not
applicabl e.

Conduct which disrupts or interferes
with the security or orderly running of
the institution or the Bureau of
Prisons. (Conduct nust be of the
Moderate Severity nature). This charge
is to be used only when anot her charge
of noderate severity is not applicable.
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CODE PRCHI BI TED ACTS SANCTI ONS
400 Possession of property belonging to B.1 Disallowordinarily up
anot her person to 12. 5% (1-7 days) of
good conduct tine
401 Possessing unaut hori zed anmount of credit avail able for
ot herwi se aut hori zed cl ot hing year (to be used only
where inmate found to
402 Malingering, feigning illness have coomitted a second
viol ation of the sane
403 Not to be used prohibited act within 6
nmont hs); Disal | ow
404 Using abusive or obscene | anguage ordinarily up to 25%
(1-14 days) of good
405 Tattooing or self-nutilation conduct time credit
avai l able for year (to
406 Not to be Used be used only where
* inmate found to have
committed a third
407 Conduct with a visitor in violation of viol ation of the sane
Bureau regul ations (Restriction, or |oss prohibited act within 6
for a specific period of tinme, of these nmont hs) (a good conduct
privileges may often be an appropriate ti me sanction may not
sanction G be suspended).] (See
Chapter 4 Page 16 for
408 Conducting a business VCCLEA viol ent and PLRA
i nmat es. )
409 Unaut hori zed physical contact (e.g.,
ki ssing, enbracing) [E.  Make nonetary
restitution.
410 Unaut hori zed use of mail (Restriction,

or loss for a specific period of tine, F.
of these privileges may often be an

appropriate sanction G (My be

categorized and charged in terns of G
greater severity, according to the

nature of the unauthorized use; e.g.,

the mail is used for planning,

facilitating, commtting an armed H
assault on the institution’s secure

perineter, would be charged as Code 101

Assaul t) I

Wt hhold statutory good
tinme.

Loss of privil eges:
comm ssary, mnovies,
recreation, etc.

Change housi ng
(quarters).

Rermove from program
and/ or group activity.]
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LOW MODERATE CATEGORY (Cont’ d)

CODE PROHI BI TED ACTS SANCTI ONS
J. Loss of job.
497 Use of the tel ephone for abuses other
than crimnal activity (e.g., exceeding K. | rpound i nmate’s
the 15-mnute tine limt for tel ephone personal property.
calls; using the tel ephone in an
unaut hori zed area; placing of an L. Confi scate contraband.

unaut hori zed i ndi vidual on the tel ephone

list). M Restrict to quarters.
*
N. Extra duty.
498 Interfering with a staff nmenber in the _
performance of duties. Conduct nust be O Repri mand.

of the Low Moderate Severity nature.)

This charge is to be used only when P. VAr ni ng.
anot her charge of | ow noderate severity

is not applicable.

499 Conduct which disrupts or interferes
with the security or orderly running of
the institution or the Bureau of
Prisons. (Conduct nust be of the Low
Moderate severity nature.) This charge
is to be used only when anot her charge
of | ow noderate severity is not
applicabl e.

NOTE: Aiding another person to commt any of these offenses,
attenpting to conmt any of these offenses, and naking plans to commit
any of these offenses, in all categories of severity, shall be
considered the sane as a conm ssion of the offenses itself.]

When the prohibited act is interfering with a staff menber in the
performance of duties (Code 198, 298, 398, or 498), or Conduct Wi ch
D srupts (Code 199, 299, 399, or 499), the DHO or UDC, in its
findings, should indicate a specific finding of the severity |evel of
t he conduct, and a conparison to an offense (or offenses) in that
severity level which the DHO or UDC finds is nost conparable.

Exanple: "W find the act of to be of Hi gh severity, nost
conparabl e to prohibited act Engaging in a G oup Denonstration."”

Sanction B.1 nay be inposed on the Low Mbdderate category only where
the inmate has conmtted the sanme | ow noderate prohibited act nore
than one time within a six-nonth period except for a VCCLEA i nmate
rated as violent or a PLRA inmate (See Chapter 4, Page 16).
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1. Sanctions of the Discipline Hearing O ficer: (upon finding the
inmate commtted the prohibited act)

A. Recommend Parole Date Rescission or Retardation. The DHO may
make recommendations to the U. S. Parole Conm ssion for retardation or
resci ssion of parole grants. This may require hol ding fact-findings
heari ngs upon request of or for the use of the Conm ssion.

B. Forfeit Earned Statutory Good Tine, Non-vested Good Conduct
Tine, and/or Termnate or Disallow Extra Good Tine. The statutory
good tinme available for forfeiture is limted to an anobunt conputed by
mul ti plying the nunber of nonths served at the tine of the offense for
which forfeiture action is taken, by the applicable nonthly rate
specified in 18 U S.C. 8§ 4161 (less any previous forfeiture or
wi t hhol di ng out standing). The anmount of good conduct time (GCT)
available for forfeiture is limted to the total nunber of days in the
"non-vested" status at the tinme of the m sconduct (|l ess any previous
forfeiture). A forfeiture of good conduct time sanction may not be
suspended. Disallowance of extra good tine is limted to the extra
good tinme for the calendar nonth in which the violation occurs. It
may not be withheld or restored. The sanction of term nation or
di sal | owance of extra good tine may not be suspended. Forfeited good
conduct time will not be restored. Authority to restore forfeited
statutory good tine is delegated to the Warden. This decision may not
be del egated | ower than the Associate Warden level. Limtations on
this sanction and eligibility for restoration are based on the
severity scale. (See Table 6)]

See Page 19 of this Chapter for limtations on this sanction and for
eligibility for restoration. Good tine (statutory and good conduct
time) percentages may be conbi ned when separate acts or offenses occur
on the sane day and are heard by the DHO at the sane tinme. For
exanpl e, when an inmate is charged, and found to have conmtted, both
a 200 and 300 Code violation by the sane sitting DHO, that DHO may
forfeit 75% of the inmate's good tinme (50% for the 200 code viol ation,
25% for the 300 Code violation). Good tine may not be forfeited
(because it is not earned) for an inmate solely in service of a civil
contenpt. See the Sentence Conputation Manual (A d Law, Pre- CCCA-
1984) for a discussion of termnation or disallowance of extra good
tine.

An application for restoration of good tine is to go fromthe
inmate's unit team through both the DHO and Captain for comments, to
the Warden or his or her del egated representative for final decision.

This sanction B does not apply to inmates commtted under the
provi sions of the Conprehensive Crime Control Act for crines
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commtted on or after Novenber 1, 1987 and prior to passage of the
Violent Crine Control and Law Enforcenent Act of 1994 ( Septenber 23,
1994). For those inmates, the applicable sanction is B.1.

[B.1 D sallowance of Good Conduct Tine. An inmate sentenced under
t he Sentencing Reform Act provisions of the Conprehensive Crine
Control Act (includes the inmate who committed his or her crime on or
after Novenber 1, 1987) may not receive statutory good tine, but is
eligible to receive 54 days good conduct tine credit each year (18
US. C 8§ 3624(b)). Once awarded, the credit is vested, and may not be
di sal l oned. However for crinmes conmtted on or after Septenber 13,
1994 and prior to April 26, 1996, credit toward an inmate's service of
sentence shall not be vested unless the inmate has earned or is making
sati sfactory progress toward a high school diploma or an equival ent
degree, or has been exenpted from participation because of a | earning
disability. For crimes commtted on or after April 26, 1996, credit
toward an inmate's service of sentence shall vest on the date the
inmate is released fromcustody. Once disallowed, the credit may not
be restored, except by imedi ate review or appeal action as indicated
below. Prior to this award being nade, the credit may be disall owed
for an inmate found to have conmtted a prohibited act. A sanction of
di sal | owance of good conduct time may not be suspended. Only the DHO
can take action to disallow good conduct tinme. The DHO shall consider
the severity of the prohibited act and the suggested disall owance
guidelines in making a determ nation to disallow good conduct tine. A
decision to go above the guideline range is warranted for a greatly
aggravated offense or where there is a repetitive violation of the
sanme prohibited act that occurs within a relatively short tinme frane
(e.g., within 18 nonths for the sane greatest severity prohibited act,
within 12 nonths for the same high severity prohibited act, and within
6 nmonths for the sane noderate severity prohibited act). A decision
to go below the guidelines is warranted for strong mtigating factors.
Any deci sion outside the suggested di sall owance guidelines is to be
docunented and justified in the DHO report.

VCCLEA inmates rated as violent and PLRA inmates wll ordinarily be
di sal |l owed good conduct tine for each prohibited act they are found to
have commtted at a DHO hearing, consistent with the foll ow ng;

(1) Geatest Category Ofenses. A mninumof 40 days (or, if
| ess than 54 days are available for the prorated period, a

m ni mum of 75% of avail abl e good time conduct) for each act
comm tted;

(2) High Category O fenses. A mninumof 27 days (or, if less
than 54 days are available for the prorated period, a
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m ni mum of 50% of avail abl e good conduct tine) for each act
comm tted.

(3) Mderate Category O fenses. A mninumof 13 days (or, if
| ess than 54 days are available for the prorated period, a

m ni mum of 25% of avail abl e good conduct tine) for each act
commtted if the inmate has coommtted two or nore noderate
category offenses during the current anniversary peri od.

(4) Low Moderate Category O fenses. A mninmumof 6 days (or, if
| ess than 54 days are available for the prorated period, a

m ni mum of 12.5% of avail abl e good conduct tine) for each act
commtted if the inmate has commtted three or nore | ow noderate
category offenses during the current anniversary peri od.

However, the DHO may, after careful consideration of mtigating
factors (seriousness of the offense, the inmate's past disciplinary
record, the lack of available good conduct tinme, etc.) choose to
i npose a | esser sanction, or even disallow no GCT for noderate and | ow
noder ate prohibited acts by VCCLEA inmates rated as violent or by PLRA
inmates. The DHO nust thoroughly detail the rationale for choosing to
di sall ow | ess than 13 days or 6 days respectively. This wll be
docunented in Section VIl of the DHO report. Disallowance of anounts
greater than 13 days or 6 days respectively will occur with repetitive
of fenses consistent with the guidelines in this B. 1

The decision of the DHOis final and is subject only to review by
the Warden to ensure conformty with the provisions of the
disciplinary policy and by i nmate appeal through the admnistrative
remedy program The DHOis to ensure that the inmate is notified that
any appeal of a disallowance of good conduct tine nust be nmade within
the tinme frames established in the Bureau's rule on adm nistrative
remedy procedures.

Except for VCCLEA inmates rated as violent or PLRA i nmates, Sanction
B.1 may be inposed on the Low Moderate category only where the inmate
has coommtted the sane | ow noderate prohibited act nore than one tine
Wi thin a six-nonth period.]

Good conduct tinme credit may only be given to an inmate serving a
sentence of nore than one year, but less than the duration of his
life. In the last year or portion of a year of an inmate's sentence,
only the anount of good conduct tine credit available for that
remai ni ng period of tine nmay be disallowed. The Appendix to this
Chapter 4 discusses procedures for the disall owance of good conduct
tinme.
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[C. Recommend Disciplinary Transfer. The DHO may reconmmend that an
inmate be transferred to another institution for disciplinary reasons.

Were a present or inpending enmergency requires imed ate action,
the Warden nmay recommend for approval of the Regional Director the
transfer of an inmate prior to either a UDC OR DHO hearing. Transfers
for disciplinary reasons prior to a hearing before the UDC or DHO may
be used in energency situations and only with approval of the Regional
Director. Wen an inmate is transferred under these circunstances,
the sending institution shall forward copies of incident reports and
other relevant materials with conpleted investigation to the receiving
institution's Discipline Hearing Oficer. The inmate shall receive a
hearing at the receiving institution as soon as practicabl e under the
ci rcunstances to consider the factual basis of the charge of
m sconduct and the reasons for the energency transfer. All procedural
requi renents applicable to UDC or DHO hearings contained in this rule
are appropriate, except that witten statenents of unavail abl e
Wi tnesses are liberally accepted instead of |ive testinony.]

Transfers fromone region to another require the approval of both
t he sendi ng and receiving Regional Directors.

The receiving institution does not need to hold a new UDC hearing if
such a hearing was held by the sending institution prior to the
inmate's transfer.

[D. Disciplinary Segregation. The DHO may direct that an inmate be
pl aced or retained in disciplinary segregation pursuant to guidelines
contained in this rule. Consecutive disciplinary segregation
sanctions can be inposed and executed for inmates charged with and
found to have commtted offenses that are part of different acts only.
Specific limts on tinme in disciplinary segregation are based on the
severity scale. (See Table 6)]

Separate sanctions nay be inposed for separate acts or offenses.
Acts are different or separate if they have different elenents to the
of fenses. For exanple, if an inmate is involved in a fight with
anot her inmate, and in the course of subduing that incident the inmate
al so strikes a staff nenber, the inmate can be charged with fighting
(Code 201) and al so assaulting a staff nenber (Code 101). The inmate
can be separately charged and puni shed, on the basis of one Incident
Report, or in two separate Incident Reports, for each offense. The
inmate could not be punished for both assault on and fighting with the
inmate, since the elenents of both offenses (the tinme, place, persons
i nvol ved, actions perfornmed) are essentially the sanme for both
offenses. If, on the way to admnistrative detention, the innate
starts anot her disturbance, and strikes another officer, the
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inmate coul d be charged with that as another assault offense.
Simlarly, an inmate serving a period of tinme in disciplinary
segregation may commt a prohibited act there, and receive additional,
consecutive tine in segregation for that new offense.

See Table 6 for the specific limts on sanctions. Each different or
separate offense should be witten on a separate Incident Report.
Unl ess ot herw se specified by the DHO, disciplinary segregation
pl acenent for different or separate prohibited acts are to be inposed
consecutively.

An inmate who has been recommended for a Control Unit placenent may
be transferred prior to conpleting the required segregation period.
The remai nder of any segregation period shall be served at the
receiving institution.

Except as noted above, an inmate serving a sanction of disciplinary
segregation ordinarily is not to be transferred fromthe institution
i nposi ng the sanction until conpletion of the segregation period.
When this is not practical, the Regional Ofice nust approve the
transfer. The inmate shall conplete the remai nder of any segregation
period at the receiving institution.

[E. Make Monetary Restitution. The DHO may direct that an inmate
reimburse the U S. Treasury for any damages to U. S. Governnent
property that the individual is determ ned to have caused or
contributed to.]

An inmate's conmm ssary privileges may be suspended or l[imted until
restitution is made. See the Accounting Managenent Manual for
i nstructions regardi ng i npoundnent of inmate funds.

[F. Wthholding Statutory Good Tine. The DHO may direct that an
inmate's good tine be withheld. Wthhol ding of good tinme should not
be applied as a universal punishnment to all persons in disciplinary
segregation status. Wthholding is limted to the total anpunt of
good time creditable for the single nonth during which the violation
occurs.

Sone offenses, such as refusal to work at an assignnent, may be
recurring, thereby permtting, when ordered by the DHO, consecutive
wi t hhol di ng actions. Wen this is the intent, the DHO shall specify
at the tinme of the initial DHO hearing that good tinme may be w thheld
until the inmate elects to return to work. During the running of such
a W thholding order, the DHO shall review the offense with the inmate
on a nonthly basis. For an on-going offense, staff need not prepare a
new | nci dent Report or conduct an investigation or initial hearing
(UDC). The DHO shall provide the inmate an opportunity to appear in
person and
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to present a statenent orally or in witing. The DHO shall docunent
its action on, or by an attachnment to, the initial Institution
Discipline report. If further withholding is ordered, the DHO shal
advise the inmate of the inmate's right to appeal through the

Adm ni strative Renedy procedures (Part 542).

Only the Warden may restore withheld statutory good tinme. This
deci sion may not be del egated | ower than the Associ ate Warden | evel.
Restoration eligibility is based on the severity scale. (See Table

6)]

An application for restoration of good time nust be forwarded from
the inmate's unit team through both the DHO and Captain for coments,
to the Warden or his or her delegated representative for final
deci si on.

Part 542 refers to Program Statenent on Adm nistrative Renedy
Procedure for Inmates. See Page 20 of this Chapter for information on
restoration eligibility.

This sanction F does not apply to inmates conmtted under the
provi sions of the Conprehensive Crinme Control Act. This neans that
inmates who conmmtted their crines on or after Novenber 1, 1987, and
who are sentenced under the Sentencing Reform Act provisions of the
Conprehensive Crinme Control Act are only eligible to receive 54 days
good conduct tinme credit (18 U.S.C. § 3624(b)). This credit is given
at the end of each year of tinme served and, once given, is vested.
For these inmates, the DHO s authority is final and is subject only to
review by the Warden to ensure conformty with the provisions of the
discipline policy and by i nmate appeal through the Adm nistrative
Renmedy procedures.

[2. Sanctions of the Discipline Hearing Oficer/Unit Discipline
Comm ttee: (upon finding the inmate commtted the prohibited act)

G Loss of Privileges:] Conm ssary, Myvies, Recreation, etc. [The
DHO or UDC may direct that an inmate forego specific privileges for a
specified period of tinme. Odinarily, loss of privileges is used as a
sanction in response to an abuse of that privilege. However, the DHO
or UDC may inpose a |loss of privilege sanction not directly related to
the of fense when there is a |l ack of other appropriate sanctions or
when inposition of an appropriate sanction previously has been
i neffective.]

After careful consideration of all relevant facts, the UDC or DHO
may i npose a |loss of privilege sanction not directly related to the
of fense, provided there is a belief that the inposed sanction (e.g.,
| oss of visiting privileges) is viewed as having a significant inpact
on the inmate's future behavior.
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Loss of recreation privileges cannot be inposed on inmates in
Speci al Housi ng, but may be used as a sanction for general popul ation
i nmat es.

[H  Change Housing (Quarters). The DHO or UDC may direct that an
i nmat e be renoved from current housing and placed in other housing.

|. Renove from Program and/or G oup Activity. The DHO or UDC may
direct that an inmate forego participating in any program or group
activity for a specified period of tine.

J. Loss of Job. The DHO or UDC may direct that an i nmate be
removed from present job and/or be assigned to another job.

K. lnpound Inmate's Personal Property. The DHO or UDC may direct
that an inmate's personal property be stored in the institution (when
relevant to offense) for a specified period of tine.

L. Confiscate Contraband. The DHO or UDC may direct that any
contraband in the possession of an inmate be confiscated and di sposed
of appropriately.]

For procedures, see the Program Statenment on Personal Property of
| nmat es.

[M  Restrict Quarters. The DHO or UDC may direct that an inmate be
confined to quarters or in its immediate area for a specified period
of tine.

N. Extra Duty. The DHO or UDC nmay direct that an inmate perform
tasks other than those perforned during regularly assigned
institutional job.

O Reprimand. The DHO or UDC may reprimand an i nmate either
verbally or in witing.

P. Warning. The DHO or UDC may verbally warn an i nmate regarding
commtting prohibited act(s).]

Note: Al though not considered sanctions, the UDC or DHO may
recommend classification or program changes. For exanple, the DHO may
recomend an inmate's participation in, or renmoval from a particul ar
program \When this occurs, a final decision will ordinarily be nade
in accordance with the established procedures for deciding that issue.
In the exanple cited above, a referral would be nade to the inmate's
unit team for a decision on the recommendati on.



PS 5270. 07
CN-08 | ssued 9/29/97 Effective 11/3/97
Chapter 4, Page 22

[ TABLE 5

SANCTI ONS FOR REPETI TI ON OF PROHI BI TED ACTS W THI N SAME CATEGORY

Wien the Unit Discipline Commttee or DHO finds that an i nmate has
commtted a prohibited act in the Low Modderate, Mdderate, or High
category, and when there has been a repetition of the sanme offense(s)
within recént nonths (offenses for violation of the sane code),

i ncreased sanctions are authorized to be inposed by the DHO accordi ng
to the followng chart. (Note: An informal resolution may not be
considered as a prior offense for purposes of this chart.)

Prior Ofense Frequency
(Sanme Code) of Repeated

Cat egory Wthin Tine Period Ofense Sanction Permtted
Low Mbder at e 6 nont hs 2d of f ense Low Mbder ate Sancti ons
pl us
(400 Seri es) 1. Di sciplinary
segregation, up to 7
days.

2. Forfeit earned SGT
or non-vested GCT up
to 10%or up to 15
days, whichever is
| ess, and/or
termnate or
di sal |l ow extra good
time (EGT) (an EGT
sanction may not be

suspended) .
3d of f ense, Any sanctions
or nore avai l able in Mderate

(300) and Low Mbderate
(400) series.

Mbder at e 12 nont hs 2d of f ense Mbder at e Sancti ons
(300 Series) (A ,C E-N) plus

1. Di sciplinary
segregation, up to
21 days
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[ TABLE 5 (Cont' d)

Prior Ofense Frequency
(Sanme Code) of Repeated
Cat egory Wthin Tine Period Ofense Sanction Permtted

2. Forfeit earned SGT
or non-vested GCT up
to 37 1/2%or up to
45 days, whi chever
is less, and/or
termnate or
di sal | ow EGT (an EGT
sanction may not be
suspended) .

3d of f ense, Any sanctions
or nore available in
Moderate (300) and Hi gh
(200)
seri es.

Hi gh 18 nont hs 2d of fense Hi gh Sanction
(200 Series) (A, CE-M, plus

1. Di sciplinary
segregati on, up
to 45 days.

2. Forfeit earned SGT
or non-vested GCT up
to 75%or up to 90
days, whichever is
| ess, and/or
termnate or
di sal | ow EGT (an EGT
sanction may not be
suspended) .

3d of fense Any sanction available in
H gh or nore (200) and
Greatest (100) series.|]
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[ TABLE 6

SANCTI ONS BY SEVERITY OF PROHIBITED ACT, WTH ELIGBILITY FOR
RESTORATI ON OF FORFEI TED AND W THHELD STATUTORY GOOD Tl ME

Elig. Elig.
Restora Restora
Severity Max. Ant. Max. Ant . tion tion Max.
of Act Sanctions Forf. GIl1l Whd SGI Forf. SGT W hd/ SGT Ds
Seqgl
G eat est A-F 100% Good tine 24 nos 18 nos 60
days
credi tabl e
for single
Hi gh A-M 50% or nont h 18 nos 12 nos 30
days
60 days, during which
whi chever violation
is less occurs.
Applies to
al |
cat egori es.
Moder at e A-N 25% or 12 nos 6 nos 15
days
30 days,
whi chever
is less
Low Moderate E-P N A N A( 1st 3 nos N A
(1st
of f ense)
of f ense)
6 nos. (2nd 7
days
or 3rd (2nd
of f ense
of f ense)
i n same
cat egory 15
days
wi t hin (3rd
si x nont hs)
of f ense) ] *

1 See Table 5, SANCTI ONS FOR REPETI TI ON OF PROHI Bl TED ACTS W THI N
SAVE CATEGORY, on Page 22 of this Chapter. Forfeited good
conduct tinme wll not be restored ("GI" in Table 6 represents
bot h good conduct and statutory good tine.)



[NOTE: In Table 6 headings, "GI" represents both good conduct
and statutory good tinme and "SGI" represents statutory good tine.
Forfeited good conduct tinme is not eligible for restoration.
Restoration of statutory good tinme will be approved at the tine
of initial eligibility only when the inmate has shown a period of
time with i nproved good behavior. When the Warden or his

del egated representative denies restoration of forfeited or

w thheld statutory good tine, the unit teamshall notify the
inmate of the reasons for denial. The unit team shall establish
a neweligibility date, not to exceed six nonths fromthe date of
deni al . ]
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[ TABLE 6 (Cont'd)]

To ensure an inmate's case is not overl ooked when statutory good
time has been forfeited or withheld, the unit team nust review
the eligibility requirenents for restoration in accordance with
the tinme frames established by the Program Statenent on

Cl assification and Program Revi ew of Inmates. A recomrendati on
of the unit team whether for or against restoration, nust be
forwarded (on BP-389/Record Form 84) to the Warden, through the
DHO and Captain for disposition. Except as noted bel ow,
eligibility for restoration of wwthheld or forfeited statutory
good tinme is conputed fromthe date of the w thhol ding or
forfeiture action by the DHO  An inmate who has escaped and
receives a forfeiture at a subsequent in absentia hearing begins
the eligibility for restoration period upon return to custody of
the Bureau of Prisons. The Warden will refer for approval of the
Regi onal Director a case where the Warden determ nes excepti onal
ci rcunst ances support restoration of statutory good tine prior to
conpletion of the eligibility requirenents.

[An inmate with an approaching parole effective date, or an
approachi ng mandatory rel ease or expiration date who has
forfeited good tine may be placed in a Conmunity Treatnent Center
only if that inmate is otherw se eligible under Bureau policy,
and if there exists a legitinmte docunented need for such

pl acenent. The length of stay at the Conmunity Treatnent Center
is to be held to the tinme necessary to establish residence and
enpl oynent . |
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DI SALLONMNCE OF GOOD CONDUCT TI ME

Sanctions B and F of the Prohibited Acts and Di sciplinary
Severity Scale, pertain to statutory good tinme and do not apply
to inmates commtted under the Sentencing Reform Act provisions
of the Conprehensive Crine Control Act. This neans that inmates
who conmmtted their crimes on or after Novenber 1, 1987 and who
are sentenced under the Sentencing Reform Act provisions of the
Conprehensive Crinme Control Act are only eligible to receive 54
days per year of good conduct tine credit (18 U S.C. 83624(hb)).
This credit is given at the end of each year of tine served and,
once given, is vested. Also, once disallowed it may not be
restored (except for procedural error, corrected on i mmedi ate
adm ni strative review, or by appeal through the Adm nistrative
Renedy procedures). Disall owance of good conduct tinme is to be
acconplished in accordance with the foll ow ng procedures.

A. Only the DHO can take action to disallow good conduct tine.
A UDC may recommend a disall owance to the DHO, but a UDC may not
i ndependent |y disall ow good conduct tine.

B. In determ ning the anount of good conduct tinme to be
di sal | oned, the DHO shoul d assess the seriousness of the
particul ar prohibited act. Code violations of the greatest
severity ordinarily should have the greatest anount of | ost good
conduct tinme credit. However, even within the sane severity
level, the DHOis to assess the severity of the offense and
i npose | ost good conduct tinme credit based on an assessnent of
the particular violation. Consideration of the inmate's VCCLEA
1994 O fense Category should be taken into consideration when
i nposi ng sanctions. Those with a "VI OLENT" category offense
shoul d receive greater disallowance sanctions. See Table 4
Section B.1 for specific m ninmum disall owance gui del i nes.

(1) Except as indicated in paragraph (2) below, the DHO
shoul d effect the | oss of good conduct tine pursuant to the
foll ow ng table.

100 Code (Greatest Category) Disallow ordinarily between 50
and 75% of good conduct tine
credit (27-41 days) avail able
for year.

200 Code (Hi gh Category) Disallow ordinarily between 25
and 50% of good conduct tine
credit (14-27 days) avail able
for year.

300 Code (Mderate Category) Disallow ordinarily up to 25%
of good conduct tinme credit
(1- 14 days) avail able for
year.
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400 Code (Low Moderate Category) My disallow only for
repetitive acts. For a second
violation of the sanme
prohi bited act commtted
within 6 nonths, the DHO may
disallow ordinarily up to
12. 5% of the good conduct tinme
credit (1-7 days) avail able
for year; for a third
violation of the same
prohi bited act commtted
within 6 nonths, the DHO may
disallow ordinarily up to 25%
of the good conduct tine
credit (1-14 days) avail able
for year.

(2) The DHO may i npose a sanction greater than or |ess than
the guidelines indicated in paragraph (1) of this section when
the avail able information clearly indicates such action is
warranted. The DHOis to indicate in the record of the hearing
the specific reasons for varying fromthe established guidelines.
Goi ng above the guidelines is warranted for a greatly aggravated
of fense or for repeated violations of the same prohibited act
that occurs within a relatively short tinme frane (e.g., within an
18-nmonth period for the sane greatest severity prohibited act,
within a 12-nonth period for the sanme high severity prohibited
act, and within a six-nonth period for the sane noderate severity
prohi bited act). Going below the guidelines is al so warranted
for strong mtigating factors.

C. The decision of the DHOis final, and is subject only to
procedural review by the Warden and by appeal through the
Adm ni strative Renedy procedures. The DHOis to ensure that the
inmate is notified of the information contained in this paragraph
C

D. The DHOis to provide the Inmate Systens Manager (ISM wth
docunent ati on of each good conduct tine disallowance (BP-448,
Good Conduct tinme Action Notice).

(1) At the end of each year of an inmate's confinenent, and
wi thin the 15-day w ndow provided by the statute for a
determ nation of an award of good conduct tinme, the ISMis to
determ ne the nunber of days disallowed by the DHO and, when
necessary, is to recalculate the inmate's sentence. This
recal cul ation is based on the total amount of tine disallowed, as
reported by DHO actions on offenses (prohibited acts) occurring
during the year. The calculation should be made on DHO acti ons
near the end of the year, even if they are under adm nistrative
review or appeal. The records will be corrected (disallowance
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reduced, for exanple) if ordered by the review ng official.

Until any such order, the action of the DHOis final and may be
inplemented in the inmate's sentence conputation and all official
records.

(2) CCvs will performthe above conputation for inmates in
contract facilities.

(3) Prior to making an award | SM staff should determne if
there are unresolved (pending) incident reports that m ght result
in a disallowance of GCT. If a pending report exists, the award
deci sion should be deferred until resolution of that report.

(4) |If subsequent to an award, staff beconme aware of
m sconduct that occurred during the evaluation period, the
awarded GCT will be available for disallowance follow ng a
finding by a DHO that a prohibited act occurred. However, GCT
cannot be disallowed for m sconduct that occurred after the
eval uati on peri od.

E. Questions concerning the disallowance of good conduct tine
credits are to be directed to the Regional Inmate Systens
Adm ni strator or to the Regional Counsel
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CHAPTER 5
| NCl DENT REPORT

1. [INCI DENT REPORT AND | NVESTI GATI ON 8541. 14

a. Incident Report. The Bureau of Prisons encourages inform
resolution (requiring consent of both parties) of incidents
involving violations of Bureau regul ati ons. However, when staff
wi t nesses or has a reasonable belief that a violation of Bureau
regul ati ons has been commtted by an i nmate, and when staff
considers informal resolution of the incident inappropriate or
unsuccessful, staff shall prepare an Incident Report and pronptly
forward it to the appropriate Lieutenant. Except for prohibited
acts in the Geatest or H gh Severity Categories, the Lieutenant
may informally di spose of the Incident Report or forward the
I nci dent Report for investigation consistent wwth this section.
The Lieutenant shall expunge the inmate's file of the Incident
Report if informal resolution is acconplished. Only the DHO may
make a final disposition on a prohibited act in the G eatest
Severity Category or on a prohibited act in the H gh Category
(when the Hi gh Category prohibited act has been commtted by a
VCCLEA inmate rated as violent or by a PLRA i nmate. ] *

Prohibited acts in the 100 code (greatest severity) and in the
200 code (high severity) may not be informally resolved by the
witer of the report, and a Incident Report nust be prepared.
Prohi bited acts in the 100 code and in the 200 code may not be
informally resolved by a Lieutenant, and nust be
referred to the UDC. Prohibited acts in the 100 code and 200
code may not be informally resolved or the charges dropped by the
UDC. The UDC may di spose of a 200 code violation except for
VCCLEA inmates rated as violent or PLRA inmates. For those
inmates, all 200 |l evel charges will be referred to the DHO for
di sposition. *

A record of any informal resolution in the 300 or 400 codes
(whet her between the inmate and the witer of the report, the
inmate and the Lieutenant, or the inmate and the UDC) is to be
mai nt ai ned by the Captain. The record is to reflect the inmate's
name, register nunber, subject of the informal resolution, and
t he agreed upon disposition. This procedure should enable the
Captain, and others as necessary, to nonitor the infornmal
resol ution process. Staff may suspend disciplinary proceedi ngs
for a period not to exceed two cal endar weeks while inform
resolution is undertaken and acconplished. If inform
resolution is unsuccessful, staff may reinstate disciplinary
proceedi ngs at the sanme stage at which they were suspended. The
time requirenments then begin running again, at the sanme point at
whi ch they were suspended.

The reporting enpl oyee should conplete imedi ately Part 1 of
the Incident Report. The incident is to be one of the prohibited
acts listed in Chapter 4 of this Program Statenent. The entire
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| anguage of the prohibited act(s) does not have to be copi ed.
Only the relevant portion need be used. For exanple, "destroying
government property, code no. 218" "possessing narcotics, code
no. 109" woul d be acceptable listings for appropriate charges.

The description of the incident should contain the details of
the activity which is being reported. Al facts about the

i nci dent which are known by the enpl oyee and which are not
confidential should be recorded. |If there is anything unusual
about the inmate's behavior, this would be noted. The reporting
enpl oyee should also list those persons (staff, inmate, others)
present at the scene, and the disposition of any physical

evi denced (weapons, property, etc.) which the enpl oyee nay have
personal |y handl ed. The report is also to reflect any i medi ate
action taken, including the use of force. The reporting enployee
shal|l sign the report and indicate his or her title in the
appropriate blocks. The date and tine of the report being signed
shoul d be entered. The Incident Report should then be forwarded
to the appropriate Lieutenant for disposition.

[b. Ilnvestigation. Staff shall conduct the investigation
pronmptly unl ess circunstances beyond the control of the
i nvestigator intervene.]

The investigating officer is ordinarily appointed within 24
hours of the tinme the violation is reported. It is suggested
that the investigation be initiated and ordinarily conpl eted
within 24 hrs. of this appointnent.

[ (1) When it appears likely that the incident may be the
subj ect of crimnal prosecution, the investigating officer shal
suspend the investigation, and staff may not question the inmate
until the Federal Bureau of Investigation or other investigative
agency interviews have been conpleted or until the agency
responsi ble for the crimnal investigation advises that staff
guestioning may occur. ]

When an inmate's m sconduct may al so be the subject of
crimnal prosecution, it is not necessary to await the outcone of
the crimnal trial before taking disciplinary action, unless
there has been a request for such delay by the prosecuting or
i nvestigating agency. (Staff are referred to the guidelines
contained in the Program Statenent on Hostage Situations). An
inmate who is the subject of a crimnal prosecution for
institutional violations will not be transferred fromthe
jurisdiction of the trial court wthout the consent of the
appropriate U S. Attorney of the court in which the case is
pendi ng.

[(2) The inmate may receive a copy of the Incident Report
prior to being seen by the investigating agency. The
investigating officer (Bureau of Prisons) shall give the inmate a
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copy of the Incident Report at the beginning of the

i nvestigation, unless there is good cause for delivery at a later
date, such as absence of the inmate fromthe institution or a
medi cal condition which argues against delivery. |If the
investigation is delayed for any reason, any enpl oyee may deliver
the charge(s) to the inmate. The staff nenber shall note the
date and tinme inmate received a copy of the Incident Report. The
i nvestigator shall also read the charge(s) to the inmate and ask
for the inmate's statenent concerning the incident unless it
appears likely that the incident may be the subject of crimnal
prosecution. The investigator shall advise the inmte of the
right to remain silent at all stages of the disciplinary process
but that the inmate's silence may be used to draw an adverse

i nference against the inmate at any stage of the institutional

di sciplinary process. The investigator shall also informthe
inmate that the inmate's silence al one may not be used to support
a finding that the inmate had conmmtted a prohibited act. The

i nvestigator shall then thoroughly investigate the incident. The
i nvestigator shall record all steps and actions taken on the

I nci dent Report and forward all relevant material to the staff
holding the initial hearing. The inmate does not receive a copy
of the investigation. However, if the case is ultimately
forwarded to the Discipline Hearing Oficer, the DHO shall give a
copy of the investigation and other relevant materials to the
inmate's staff representative for use in presentation on the
inmate's behal f.]

When the inmate did not receive a copy of the Incident
Report at the beginning of the investigation, the reason(s) for
this should be stated in the investigative portion of the
I nci dent Report. The investigator shall document in the
i nvestigative portion of the Incident Report the fact that the
i nmat e has been advised of the right to remain silent. Conments
about the inmate's attitude nay be included with the innate's
statenent on the charge(s).

To the extent practicable, the inmate's statenments offering
a rationale for his or her conduct or for the charges against him
or her should be investigated. For exanple, an inmate who has
received an Incident Report based on a "positive" urine test may
claimthis result comes fromeither:

(a) permssible nedication the inmate has been given; or
(b) froma conbination of nmedications the inmate is
t aki ng.

In the first situation, the investigator would contact the
hospital to determne if the inmate is receiving nedication which
contains the reported conpound detected in the urinalysis. In
t he second situation, the investigator should confirmthat the
inmate was authorized to take the stated nedication. Wen
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necessary, the investigator should ask the Correctional Services

Adm ni strator, Regional Ofice to contact the testing | aboratory

to determine if the conbined nedication could result in a "fal se

positive" test. Institution staff should not contact the testing
| aboratory thensel ves.

Wth respect to urine testing, it is noted that while an
inmate can challenge the results of the urine test, and this may
be investigated by the investigator and consi dered by the
di scipline commttee(s), the validity or accuracy of the testing
process itself is not subject to investigation by the
i nvestigator or consideration by the DHO  This requirenent is
necessary because neither the investigator nor the DHO has the
experience necessary to assess the validity or accuracy of the
| aborat ory process.

An inmate who wi shes to challenge the testing process should
be advised to use the Adm nistrative Renmedy Procedure. An inmate
can chall enge the proper handling of the sanple, and evidence
chal I engi ng that aspect of the process should be investigated and
consi dered. The investigator should talk to those persons with
direct and relevant information, and summari ze their statenents.
The di sposition of evidence should be recorded. Oten, the
investigator will want to talk to the reporting enpl oyee to
obtain a report firsthand and to clarify any question(s) the
i nvestigator may have. Under Comments and Concl usions, the
i nvestigator may include the investigator's:

(a) comments on the inmate's prior record and behavi or,
(b) analysis of any conflict between w tnesses, and
(c) conclusions of what in fact happened.

Staff who are involved in preparation of incident reports and in
investigations are referred to Chapter 7, page 5, for guidelines
on the use of confidential informant information.

2. CHRONOLOG CAL DI SCI PLI NARY RECORD. To provide an accurate
and conprehensive review of an inmate's disciplinary record, a
chronol ogi cal disciplinary record is to be kept on each innmate.
This record is to be maintained in the disciplinary section of
the inmate central file for prohibited acts occurring prior to
Decenber 1, 1990. For incidents occurring after that date, the
information is maintained on SENTRY in the i nmate's Chronol ogi cal
Di sciplinary Record. The chairman of the UDC or the DHO taking
final action is responsible for ensuring that the required
information is entered i nto SENTRY.

The Appendi x to Chapter 5 contains a copy of the Chronol ogi cal
Di sciplinary Record formto be used for incidents occurring prior
to Decenber 1, 1990.

(Note: Disciplinary information is not to be recorded on the
inmate's work assignnent sheet.)
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DATA ENTRY | NSTRUCTI ONS

Each Discipline Hearing Oficer (DHO or Unit D scipline
Commttee (UDC) is responsible for the validity and accuracy of
this data, and it is critical that they are reported correctly
and uniformy. The DHO and UDC Chairperson are responsible for
data entry on all cases resolved at their |evel.

PRCHI BI TED ACTS. The data collection requirenents only apply to
the foll owm ng prohibited acts:

Code 100 - Killing

Code 101 - Assaulting any Person (Serious)...

Code 107 - Taki ng Host ages

Code 203 - Threatening Another with Bodily Harm ..

Code 205 - Engaging in Sexual Acts

Code 206 - Making Sexual Proposals or Threats to Anot her
Code 224 - Assaulting any Person (Less Serious)..

EHFHHFHH

SENTRY SCREENS. When an inmate is found to have comnmtted one or
nore of the seven prohibited acts |listed above, the DHO or UDC is
required to enter data on the foll ow ng SENTRY screens:

# Add Hearings/Findings or Update Status After Procedural
Heari ng

# Update Hearing/Fi ndi ngs or Execute/ Unexecute Sanctions
Because data collection is not required at the charging or
accusatory levels, there are no additional requirenents for
t he Updat e Charges screen.

DATA KEYI NG REQUI REMENTS. Four characters are available to enter
data on a particular act, and the fourth is always used for
aiding and abetting or attenpts (for exanple, code 101A).

For the seven prohibited acts specified above, SENTRY allows for
three additional characters (fields) for DHOs or UDCs to input
dat a:

# the first field requires data on the type of victim

# the second field requires data on the type of weapon
used, and

# the third field applies to the nature of the injury.

A fourth, totally separate field is for recordi ng whether the
incident was referred for prosecution.

Type of Victim The DHO and UDC Chairnman nmust sel ect one of the
three codes that best identifies the status of the victim and
enter the appropriate code in the Additional Tracking ldentifier
(ATI') field for the prohibited act (e.g., ATlI.: S, ATl.: O:
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| nmat e
St af f
O her

I
S
O
# There can be only one victimfor each prohibited act.
When there are nultiple victins (e.g., two or nore inmates,
or one staff nmenber and one inmate), there nust be multiple
prohi bited acts against the inmate. |If there are nmultiple
acts for the sane code, they nust be keyed under separate

I nci dent Report nunbers even though the finding could be
based on a single Incident Report.

# "Other" shall be entered when the type of victimis not
an inmate or a Bureau enployee (i.e, visitor, contracting
staff, U S. Mirshal, etc.).

Type of Weapons C assification. DHOs nmust carefully reviewthe
list of weapons codes starting fromthe top (code "A') to the
bottom (code "N'). Using this rank-ordered review process,

select the first code that best describes the npbst serious weapon
the inmate actually used or attenpted to use in the conm ssion of
the offense. The selection shall be placed in the second
position directly after the type of victim(e.g. ATI.: SB, ATI.
Or):

A gun

B sharp object (used to inflict cutting type injury)

C poi nted object (used to inflict stabbing type injury)
D solid\blunt object (thrown or used to hit)

E toxic or flammable fluids or substances

F fists\hands

G feet\l egs

H bodily fluids\waste (spit, urine, feces, blood, etc.)
J teeth

K head

L wat er

M ot her or unknown

N no weapon

# Weapons refers to the objects, instrunments and/or
substances |isted above that the innate was in control of at
the time of the offense, and was consi dered an el enent of

t he of f ense.

# When an inmate threatens to use a weapon that was not
readily available or under his or her control at the tine of
the incident, the DHO nmust sel ect code "N', "no weapon."

Nature of Injury Assessnent. The level of injury is best
assessed by considering the nature of nedical treatnent required,
if any. The DHO nust choose the injury code that best describes
the nost serious injury actually suffered by the victimas a
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result of the prohibited act. The choice nust be placed in the
third position directly after the type of weapon (e.g., ATI.:
SB4, ATI.: OFl):

1 No injury - The victimor nedical staff reported no
injuries.

2 Mnor injury - The victimreceived mnor injuries which
may have been treated at the facility, or treated at the
facility with a possible recormmendati on for a non-inmate
victimto consult with his or her own physician.

3 Mderate injury - The victimreceived nore serious
injuries that generally require treatnent at an outside
hospital, or in the case of non-inmate victins, treatnent by
their own physicians. Mderate injuries are not judged to
be |ife-threatening.

4 Mjor injury - The victimreceived injuries that are life
t hreat eni ng, requiring energency nedical treatnent at an
out si de hospital.

5 Fatal injury - The victimreceived injuries resulting in
the loss of life.

Exanple One: ATI.: SB4 - "Staff-S" victimw th the weapon being
a "sharp object-B", and "mmjor injuries-4" sustained.

Exanple Two: ATlI.: OF1 - "Qther-0' victimw th the weapon being
"fists/hands-F", and "no injury-1" sustai ned.

REFERRALS FOR PROSECUTI ON(RFP). For this systemto provide
accurate data, it is inperative that Special Investigative
Supervisors(SIS) and Special Investigative Agents(SIA) refer al
assaults for prosecution and record the data in section 25 of the
I nci dent Report. The following is a totally separate field, and
the DHO shall key either accepted or declined for prosecution by
the Assistant U S. Attorney in the:

# Add Heari ngs/ Fi ndi ngs

# Update Status After Procedural Hearing,
# Updat e Heari ng/ Fi ndi ngs, or

# Execut e/ Unexecut e Sanctions screens.

The SIS or SIA shall document this information under "Q her
Facts" in section 25 of the Incident Report (e.g., RFP.: A for
accepted or RFP.: D for declined).
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CHRONOLOG CAL DI SCI PLI NARY RECORD
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Central File - Section 4
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CHAPTER 6

| NI TI AL HEARI NG

1. [LNLTIAL HEARI NG 8541.15. The Warden shall delegate to one
or nore institution staff nenbers the authority and duty to hold
an initial hearing upon conpletion of the investigation. 1In
order to ensure inpartiality, the appropriate staff nenber(s)
(hereinafter usually referred to as the Unit Discipline Commttee
(UDC)) may not be the reporting or investigating officer or a
witness to the incident, or play any significant part in having
the charges referred to the UDC. However, a staff nenber

W tnessing an incident may serve on the UDC where virtually every
staff nmenber in the institution witnesses the incident in whole
or in part. |If the UDC finds at the initial hearing that an
inmate has conmtted a prohibited act, the UDC may i npose m nor

di spositions and sanctions. Wen an alleged violation of Bureau
rules is serious and warrants consideration for other than m nor
sanctions, the UDC shall refer the charges to the Discipline
Hearing O ficer for further hearing. The UDC nust refer al
greatest category charges to the DHO. The foll ow ng m ni num
standards apply to initial hearings in all institutions.

a. Staff shall give each inmate charged with violating a
Bureau rule a witten copy of the charge(s) against the inmate,
ordinarily wwthin 24 hours of the tine staff becane aware of the
inmate's involvenent in the incident.

b. Each inmate so charged is entitled to an initial hearing
before the UDC, ordinarily held within three work days fromthe
time staff becane aware of the inmate's involvenent in the
incident. This three work day period excludes the day staff
becane aware of the inmate's involvenent in the incident,
weekends, and hol i days. ]

For exanple, if staff becone aware of an inmate's invol venent
in the incident on a Tuesday and provide the inmate with a copy
of the report on Tuesday, the three work day period starts the
foll ow ng day, Wednesday. The UDC hearing nust ordinarily be
hel d by Friday.

[c. The inmate is entitled to be present at the initial
heari ng except during deliberations of the decision nmaker(s) or
when institutional security would be jeopardized by the inmate's
presence. The UDC shall clearly docunent in the record of the
heari ng reasons for excluding an inmate fromthe hearing. An
inmate may waive the right to be present at this hearing provided
that the waiver is docunented by staff and reviewed by the UDC
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A waiver may be in witing, signed by the inmate, or if the
inmate refuses to sign a waiver, it shall be shown by a

menor andum si gned by staff and wi tnessed by a second staff nenber
indicating the inmate's refusal to appear at the hearing. The
UDC may conduct a hearing in the absence of an i nmate when the
inmate waives the right to appear. Wen an inmate escapes or is
ot herwi se absent from custody, the UDC shall conduct a hearing in
the inmate's absence at the institution in which the i nmate was

| ast confi ned. ]

See Chapter 10 for a sanple Waiver of Appearance form
BP- 307(52).

[d. The inmate is entitled to nake a statenent and to present
docunentary evidence in the inmate's own behal f.

e. The Unit Discipline Commttee may drop or informally
resol ve any Mbderate or Low Mbderate charge. The UDC shal
expunge the inmate's file of the Incident Report if the charge is
dropped or informal resolution is acconplished.]

A record of any informal resolution in the 300 or 400 codes
between the inmate and the UDC is to be maintained by the Captain
(See Chapter 5, page 1, for further information on informal
resol uti on procedures).

[f. The Unit Discipline commttee shall consider all evidence
presented at the hearing and shall make a decision based on at
| east sonme facts, and if there is conflicting evidence, it nust
be based on the greater weight of the evidence. The UDC shal
take one of the follow ng actions:

(1) Find that the inmate commtted the prohibited act
charged and/or a simlar prohibited act if reflected in the
| nci dent Report;

(2) Find that the inmate did not commt the prohibited act
charged or a simlar prohibited act if reflected in the Incident
Report ; or

(3) Refer the case to the DHO for further hearing.]

The phrase "some facts" refers to facts indicating the inmte
did commt the prohibited act. The phase "greater weight of the
evidence" refers to the nerits of the evidence, not to its
guantity nor to the nunber of w tnesses testifying.

Staff nmenbers serving on the UDC are referred to Chapter 7,
page 5, for guidelines on using confidential informnt
i nformati on.
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[ The UDC shall give the inmate a witten copy of the decision and
di sposition by the close of business the next work day. Any
action taken as a mnor disposition is reviewable under the

Adm ni strative Renedy Procedure (see Part 542 of this Chapter).]

The chairman of the UDCis to sign Part Il of the Incident
Report. This signature serves as both a certification of those
persons serving on the UDC and that the conpleted Part |1
accurately reflects the UDC proceedi ngs. The nanmes of other UDC
menbers, if any, participating in the hearing are to be noted in
Part 1l of the Incident Report in the space provided.

If a UDC nmenber wi shes to dissent fromthe UDC action, that
comm ttee nenber should prepare a separate nenorandumto the
record, stating the reasons for dissent. Unless there are
extenuating circunstances (e.g., the dissenting staff nenber is
out of the institution), the menorandum of dissent nust be filed
within three working days fromthe date the UDC chairman signs
the Incident Report. The nenorandumis to be placed in section 4
of the inmate central file with the other disciplinary records,
absent a specific determnation that the dissent is "FO - Exenpt"
(e.g., refers to confidential information). No notation of the
di ssent is made on the Incident Report, nor is a copy of the
di ssent provided the inmate as a part of the disciplinary
package. An inmate or third party request for a copy of the
dissent is to be handled as a Freedom of Information/Privacy
request.

Part 542 refers to Program Statenent on Adm ni strative Renedy
Procedure for Inmates. |In addition to a review under the
adm ni strative renmedy procedure, the Warden or designee is to
audit and review disciplinary hearings and di spositions to assure
conformty with the provisions of this policy.

[g. The UDC shall prepare a record of its proceedi ngs which
need not be verbatim A record of the hearing and supporting
docunents are kept in the inmate's file.]

When the UDC finds that the inmate commtted the prohibited act
charged and/or a simlar prohibited act reflected in the Incident
Report, the UDC chairman shall ensure that the required
information is entered into SENTRY in the inmate's Chronol ogi cal
Di sciplinary Record. *

[h. When an alleged violation of Bureau rules is serious and
warrants consi deration for other than m nor sanctions (G thru P)
the UDC shall refer the charge(s) w thout indication of findings
as to comm ssion of the alleged violation to the D scipline
Hearing O ficer (DHO for hearing and disposition. The UDC shal
forward copies of all relevant docunents to the DHO with a bri ef
statenent of reasons for the referral along wth any



recommendati ons for appropriate disposition if the DHO finds the
inmate has commtted the act charged and/or a simlar prohibited
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act. The inmate whose charge is being referred to the Discipline
Hearing Oficer may be retained in admnistrative detention or
other restricted status, but the UDC may not inpose a final

di sposition if the matter is being referred to the DHO |

The UDC chairman shall record the reasons for the referra
al ong with recommendati ons for appropriate disposition in the
"Conmi ttee Action" section of the Incident Report. Such
recomendations are only recomrendati ons to be considered, and
are contingent upon a DHO finding that the inmate commtted the
prohi bited act.

[i. \When charges are to be referred to the D scipline Hearing
O ficer, the UDC shall advise the inmate of the rights afforded
at a hearing before the DHO. The UDC shall ask the inmate to
indicate a choice of staff representative, if any, and the nanes
of any witnesses the inmate wishes to be called to testify at the
hearing and what testinony they are expected to provide. The UDC
shall advise the inmate that the inmate nmay wai ve the right to be
present at the Institution D scipline hearing, but still elect to
have wi tnesses and/or a staff representative appear in the
inmate's behalf at this hearing.]

Staff shall ask an inmate to list on the appropriate form
(Notice of Institution Discipline Commttee Hearing Before the
Di scipline Hearing Oficer (DHO - see Chapter 10) all w tnesses
(i ncluding outside witnesses) requested to appear whether they
are allowed to appear or are excluded by the DHO  Unless a
witness is listed in advance of the hearing the w tness
ordinarily wll not be called before the DHO

If an inmate has waived the right to appear before the Unit
Discipline Conmttee, the UDC shall ensure that a staff nenber
advises the inmate of the rights afforded at a hearing before the
Di scipline Hearing Oficer (Inmate Rights at D scipline Hearing
and Notice of Discipline Hearing Before the D scipline Hearing
Oficer (DHO - see Chapter 10).

[j. Wien the Unit Discipline Coormittee holds a full hearing
and determnes that the inmate did not commt a prohibited act of
Hi gh, Moderate, or Low Mbdderate Severity, the UDC shall expunge
the inmate's file of the Incident Report and rel ated docunents.
The UDC nust refer to the Discipline Hearing Oficer al
i ncidents involving prohibited acts of Greatest Severity.]

Chapter 7, Discipline Hearing Oficer, discusses expungenment
procedures and the retention of findings for research purposes.
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[K. The UDC may extend time limts inposed in this section for
a good cause shown by the inmate or staff and docunented in the
record of the hearing.]

The UDC is to be notified by appropriate staff (e.g.,
investigating officer) when it appears that an extension of tine
[imts is necessary. The UDCis to ensure that the inmate is
advi sed of the delay, including, where appropriate, the reasons
for the del ay.

The Warden's approval is required for any extension beyond five
wor k days. Wien staff decide and approve the extension, the
inmate is to be provided with witten reasons for the extension,
and a copy of the reasons is to be nade a part of the UDC record.

2. UDC TRAI NI NG AND CERTI FI CATION. A staff nenber may not sit
on the Unit Discipline Conmttee (UDC) w thout first successfully
conpleting the self-study programfor UDC certification. The
program i nvol ves conpletion of a series of training nodul es.

Each Warden shall select at |east one UDC Trainer to review and
nmonitor the progress of staff participating in the self-study
program This assignnment will be a collateral position. The
Trainer's specific responsibilities have been detailed in an

| nstructor's Manual . *
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CHAPTER 7

Dl SCl PLI NE HEARI NG OFFI CER

1. [ESTABLI SHVENT AND FUNCTI ONI NG OF THE DI SCl PLI NE HEARI NG
OFFI CER 8541. 16.

a. Each Bureau of Prisons institution shall have an
i ndependent hearing officer (DHO assigned to conduct
adm nistrative fact-finding hearings covering alleged acts of
m sconduct and viol ati ons of prohibited acts, including those
acts which could result in crimnal charges. |In the event of a
serious disturbance or other energency, or if an inmate conmts
an offense in the presence of the DHO an alternate Di scipline
Hearing Oficer will be appointed to conduct hearings with
approval of the appropriate Regional Director. |If the
institution's DHO is not able to conduct hearings, the Warden
shal | arrange for another DHO to conduct the hearings. This
person nust be trained and certified as a DHO, and neet the other
requi renents for DHO ]

A Discipline Hearing Oficer may not conduct hearings w thout
recei ving specialized DHO trai ning and wi t hout passing a DHO
certification test. Passing this test ensures that the person is
know edgeabl e of the requirenents of this Program Statenent and
of the functions of Inmate D scipline.

The alternate DHO may be a Regional Discipline Hearing
Adm ni strator, a DHO from another institution, or a Captain from
anot her institution who has passed a DHO certification test. *

[b. In order to insure inpartiality, the DHO may not be the
reporting officer, investigating officer, or UDC nenber, or a
witness to the incident or play any significant part in having
the charge(s) referred to the DHO

c. The Discipline Hearing Oficer shall conduct hearings, make
findings, and inpose appropriate sanctions for incidents of
i nmate m sconduct referred for disposition follow ng the hearing
requi red by 8541.15 before the UDC. The DHO may not hear any
case or inpose any sanctions in a case not heard and referred by
the UDC. Only the Discipline Hearing Oficer shall have the
authority to inpose or suspend sanctions A through F.

d. The Warden at each institution shall designate a staff
menber, hereinafter called the Segregation Review Oficial (SRO,
to conduct reviews of inmates placed in disciplinary segregation
and adm ni strative detention in accordance with the requirenents
of 8541.20 and 8541. 22.]



8541.20 and 8541.22 are located in Chapter 9 of this Program
Statenent. These reviews will ordinarily be conducted by the
Captain, but the Warden may desi gnate another person (such as a
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Manager of the Special Housing Unit) to conduct the reviews,
provi ded that person is trained in conducting the reviews and is
famliar with (certified in) inmate discipline matters. *

2. [PROCEDURES BEFORE THE DI SCI PLI NE HEARI NG OFFI CER 8541.17.
The Di scipline Hearing Oficer shall proceed as foll ows:

a. The Warden shall give an innmate advance witten notice of
t he charge(s)against the inmate no | ess than 24 hours before the
i nmat e' s appearance before the DHO unless the inmate is to be
rel eased fromcustody within that tine. An inmate nmay waive in
witing the 24-hour notice requirenent.

b. The Warden shall provide an inmate the service of a ful
time staff nmenber to represent the inmate at the hearing before
the Discipline Hearing Oficer should the inmate so desire. The
Warden, the DHO or alternate DHO, the reporting officer,
investigating officer, a witness to the incident, and UDC nenbers
involved in the case may not act as staff representative. The
Warden may exclude other staff fromacting as staff
representative in a particular case when there is a potenti al
conflict inroles. The staff representative shall be avail able
to assist the inmate if the inmate desires by speaking to
W tnesses and by presenting favorable evidence to the DHO on the
merits of the charge(s) or in extenuation or mtigation of the
charge(s). The DHO shall arrange for the presence of the staff
representative selected by the inmate. |If the staff nenber
sel ected declines or is unavail abl e because of absence fromthe
institution, the inmate has the option of selecting another
representative, or in the case of an absent staff nenber of
wai ting a reasonable period for the staff nenber's return, or of
proceedi ng without a staff representative. Wen several staff
menbers decline this role, the Warden shall pronptly appoint a
staff representative to assist the inmate. The DHO shall afford
a staff representative adequate tine to speak with the inmate and
i nterview requested w tnesses where appropriate. Wiile it is
expected that a staff nenber will have had anple tinme to prepare
prior to the hearing, delays in the hearing to allow for adequate
preparation may be ordered by the DHO ]

An inmate's staff representative need not know the identity of
confidential informants. While the substance of confidenti al
information may at the discretion of the DHO be divulged to, and
chal | enged by, a staff representative, the reliability of
confidential informants may not be questioned by the staff
representative. The DHO is the person responsible for
establishing reliability before the information provided nmay be
used to support a finding at the discipline hearing.

[When it appears that the inmate is not able to properly nake a



presentation on his own behalf (for exanple, an illiterate
inmate), the Warden shall appoint a staff representative for that
inmate, even if one is not requested.]
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Wiile a staff nmenber may decline to serve as representative, this
is to be done only for good reason, with the reason stated on the
staff representative form Chapter 10 contains a copy of this
form

[c. The inmate is entitled to nake a statenent and to present
docunentary evidence in the inmate's own behalf. An innmate has
the right to submt nanmes of requested w tnesses and have them
called to testify and to present docunents in the inmate's
behal f, provided the calling of witnesses or the disclosure of
docunent ary evidence does not jeopardize or threaten
institutional or an individual's security. The DHO shall cal
t hose wi tnesses who have information directly relevant to the
charge(s) and who are reasonably available. This may include
W tnesses fromoutside of the institution. The inmate charged
may be excl uded during the appearance of the outside wtness.

The appearance of the outside witness should be in an area of the
institution in which outside visitors are usually allowed. The
DHO need not call repetitive witnesses. The reporting officer
and ot her adverse wi tnesses need not be called if their know edge
of the incident is adequately summarized in the Incident Report
and other investigative materials supplied to the DHO. The DHO
shal | request subm ssion of witten statenents from unavail abl e

W t nesses who have information directly relevant to the
charge(s). The DHO shall docunent reasons for declining to cal
requested witnesses in the DHO report, or, if the reasons are
confidential, in a separate report, not available to the inmate.
The inmate's staff representative, or when the inmate waives
staff representation, the DHO shall question w tnesses requested
by the inmate who are called before the DHO  The i nmate who has
wai ved staff representation may submt questions for requested
wtnesses in witing to the DHO The inmate may not question any
w tness at the hearing.]

When an inmate is excluded during the appearance of a wtness,

i ncludi ng an outside witness, the DHO shall informthe inmate,
prior to the close of the hearing, of the substance of the

W tness's testinony, except where institutional security would be
| eopar di zed.

There is no m ni mum or maxi mum nunber of w tnesses who nmay
be called before the DHO. The nunber of w tnesses called should
be based on the particular situation and the information to be
presented by the witnesses. Wile several eyew tnesses may be
called, it is expected that the nunber of character w tnesses
woul d be much nore imted. A limted nunber of
character witnesses, at the discretion of the DHO, may be call ed
in mtigation of the charges.

The DHO may not refuse to call a witness who is reasonably
available (e.g., on a different shift) and who has information
directly relevant to the charge solely because the witness (staff
or inmate) does not wish to appear. An inmate w tness can be



required to attend the hearing, and that inmate's failure to
cooperate with the DHO can result in disciplinary action (e.g.,
for refusing to obey an order of a staff nenber, Prohibited Act
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#307). The DHO may notify the inmate when a wi tness doesn't w sh
to testify. This may be warranted when it appears that to force
the witness' appearance could result in threats to persons
safety, or in disruption to security or to orderly running of the
i nstitution.

The statenent of an inmate requesting a witness, wthout nore, is
not sufficient to mandate the wi tness's appearance at the
Institution Discipline Hearing. There nust be an indication of
the requested witness having information directly relevant to the
charges. The DHO may al so refuse to call nunerous character

W tnesses on behalf of the inmate. The DHO may remind an i nmate
witness that inmate's statenent at the hearing nust be "true" to
the best of the inmate's know edge. False statenents at a
hearing can result in an Incident Report for lying or providing a
false statenment to a staff nmenber (Prohibited Act #313). The DHO
may need to take steps to protect an inmate witness who is called
to appear at the hearing.

On occasion, an inmate may request a witness who i s not
reasonably available to testify in person (e.g., an inmate from
anot her institution). Wen this occurs, the DHOw || ordinarily
allow sufficient tinme for the witten statenent of the

W tness(es) to be received, if that wtness is indicated to have
relevant information. |f an extension is not granted, the DHO
shall clearly state in the record of the hearing reasons for not
granting this del ay.

[d. An inmate has the right to be present throughout the
DHO hearing except during a period of deliberation or when
institutional security would be jeopardized.

The DHO nust docunent in the record the reason(s) for excluding
an inmate fromthe hearing. An inmate may waive the right to be
present at the hearing, provided that the waiver is docunented by
staff and reviewed by the DHO. A waiver may be in witing,
signed by the inmate, or if the inmate refuses to sign a waiver,
it shall be shown by a nmenorandum signed by staff and w tnessed
by a second staff nenber indicating the inmate's refusal to
appear at the hearing. The DHO may conduct a hearing in the
absence of an inmate when the inmate waives the right to appear.
When an inmate escapes or is otherw se absent from custody, the
Discipline Hearing O ficer shall conduct a hearing in the
inmate's absence at the institution in which the inmate was | ast
confined. when an inmate returns to custody foll ow ng absence
during which sanctions were inposed by the DHO (or the
predecessor Institution D scipline Commttee (1DC)), the \Warden
shal | have the charges reheard before the D scipline Hearing
Oficer ordinarily within 60 days after the inmate's arrival at
the institution to which the inmate is designated after return to
custody, and foll ow ng appearance before the Unit Discipline



Committee at that institution. The USC shall ensure that the
inmate has all rights required for appearance before the
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Discipline Hearing O ficer, including delivery of charge(s),

advi semrent of the right to remain silent and other rights to be
exerci sed before the Discipline Hearing Oficer. Al the
appl i cabl e procedural requirenents before the D scipline Hearing
Oficer apply to this rehearing, except that witten statenents
of witnesses not readily available may be liberally used instead
of in-person wtnesses. The DHO upon rehearing may affirmthe
earlier action taken, may dismss the charge(s), nmay nodify the
finding of the original DHO as to the of fense which was
commtted, or may nodify but may not increase the sanctions
previously inposed in the inmate's absence.]

When an inmate escapes, and is in |local custody where a hearing
may be held, an in-person hearing rather than in-absentia may be
held, at the discretion of the DHO.

See Chapter 10 for the appropriate Wi ver of Appearance form

Al though an inmate nmay wai ve the right to be present at the
hearing, the inmate may el ect to have a staff representative and
W tness(es) appear in the inmate's behalf at this hearing. The
governi ng sanctions are those in effect at thé& tinme of the
inmate's absenting hinself (or departure) from custody, not those
in effect at the tinme of return.

[e. The DHO may refer the case back to the UDC for further
information or disposition. The DHO nay postpone or, at any tine
prior to making a decision as to whether or not a prohibited act
was conm tted, may continue the hearing until a later date
whenever further investigation or nore evidence is needed. A
post ponenent or continuance nust be for good cause (determ ned by
the DHO shown by the inmate or staff and should be docunented in
the record of the hearing.]

The DHO may refer the case bank to the UDC upon determ ning that
t he avail abl e evi dence does not warrant DHO i nvol venent. Wen
this occurs, the UDC will either dispose of the charges at a UDC
heari ng or provide additional, sufficient evidence to warrant

Di scipline Hear O ficer action.

[f. The DHO shall consider all evidence presented at the
hearing. The decision of the DHO shall be based on at | east
sone facts, and if there is conflicting evidence, it nust be
based on the greater weight of the evidence. The DHO shall find
that the inmate either:]

[(1) Commtted the prohibited act charged and/or a simlar
prohibited act if reflected in the Incident Report; or

(2) Dd not commt the prohibited act charged or a simlar
prohibited act if reflected in the Incident Report.]
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* The DHO may consi der negative information (e.g., known
peddl er of contraband) as part of the fact finding process. The
phrase "sonme facts" refers to facts indicating the inmate did
commt the prohibited act. The phrase "greater weight of the
evi dence" refers to the nerits of the evidence, not to its
gquantity nor to the nunber of w tnesses testifying.

[ When a di scipline decision is based on confidential informnt

i nformation, the UDC or DHO shall docunent, ordinarily in the
hearing report, the finding as to the reliability of each
confidential informant relied on and the factual basis for that
finding. When it appears that this docunentation in the report
woul d reveal the confidential informant's identity, the finding
as to the reliability of each confidential informant relied on
and the factual basis for that finding shall be made part of the
hearing record in a separate report, prepared by the UDC chairman
or DHO not available to the inmate.]

Confidential informant information should not be used, nor relied
on in the report, when other independent information is avail able
to support the sane finding as is supported by the confidenti al
information. Just because there has been an informant who has
opened up an investigation or who has been part of an

i nvestigative process does not nean that informant nust be
referred to in the findings, so long as there is at |east sone

ot her facts or independent evidence to rely on.

An informant is a person (non-staff, ordinarily an inmate) who
provides staff (usually at the person's initiation) information
about the conmm ssion of an offense or about m sconduct in an
institution. A confidential informant is one whose identity nust
be wi thheld and protected for the individual's personal safety.
Ordinarily, the decision (finding that an inmate commtted a
prohi bited act) nust be supported by nore than one reliable
confidential source. |If there is only one source, the
confidential informant information nust be corroborated by

i ndependently verified factual evidence |linking the inmate
charged to the prohibited act. Uncorroborated confidenti al
information froma single informant is insufficient as the sole
basis for a finding that an inmate commtted a prohibited act,
unl ess the peculiar circunstances of the incident and the
pecul i ar know edge possessed by the confidential informant is
convi nci ng enough to show that the confidential informant's
information nmust be reliable. In an unw tnessed assault, for
exanple, the statenment of a seriously injured assault victim
could be sufficient evidence to support a finding wthout
corroborating evidence.

The reliability of a confidential informant nust be established
before the information provided may be used to support a finding
by the UDC or DHO. Reliability may be determ ned by a record of
past reliability or by other factors which reasonably convince



the UDC or DHO of the confidential informant's reliability. The
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staff nmenber providing the information to the UDC or DHO shal
include a witten statenent of the frequency with which the
confidential informant has provided information, the period of
time during which the confidential informant has provided
information, and the degree of accuracy of that information. |If
reliability is based on factors other than a history of
reliability, those other factors supporting a determ nation of
reliability must be clearly specified. Staff have an affirmative
obligation to determ ne whether there is any basis for concl uding
that the confidential informant is providing fal se information.
Nei t her the UDC nor the DHO may consider information obtained in
exchange for the prom se of a favor to support its finding.

Al'l confidential information presented to the UDC or DHO shall be
in witing and nmust state facts and the manner in which the

confidential informant arrived at know edge of those facts. |If
possi bl e, the statenent shall be signed by the confidential
informant. |If the confidential informant does not wite a

statenent, the staff nenber receiving the information shal
provide that information in | anguage as close to the confidenti al
informant's as possi ble (actual words of confidential informnt
wher e possi bl e). The subst ance of the confidential informnt

i nformati on nmust be known by all nenbers of the decision-mnmaking
body. The identity of a confidential informant nust be known, at
a mnimm by the D scipline Hearing Oficer. Were the UDC does
not make a final disposition, but refers a case to the DHO the
UDC need not know the identity of a confidential informant(s) or
t he substance of the information provided. Were the UDC nakes a
final disposition, only the UDC chairman nust know the identity
of the confidential informant(s). The chairman of the UDC or DHO
shall include, in the record of the hearing, a statenent of the
basis for finding that the information provided by the
confidential informant is reliable.

Confidential informants' statenents shall, at a mninum be

i ncorporated in discipline hearing reports by reference. The UDC
or DHO shall docunent, ordinarily in the UDC or DHO report, the
finding as to the reliability of each confidential informant
relied on and the factual basis for that finding. In providing
this information,, the report shall identify the specific
information relied on and the factual basis for that reliance.
Wen the Chairman of the UDC or the DHO decides that information
given by a single confidential informant is sufficient for
finding that the inmate commtted the prohibited act, the
appropriate discipline hearing report should include a statenent
giving the rationale for that decision.

When the Chairman of the UDC or the DHO determ nes that including
information in the Institution Discipline Hearing report would
not reveal the identity of the confidential informant, such
information will be included in that report. Wen the Chairnman
of the UDC or the DHO determ nes that including information in



the report mght reveal the identity of the confidential
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i nformant, the Chairman of the UDC (when a final decision) or the
DHO shal | prepare a separate report docunenting the findings as
to the reliability of each confidential relied on, the factua
basis for that finding, and the specific information relied on
and the factual basis for that reliance. This separate report
need not be placed in the inmate central file, but may be
retained in a secure location so long as it is available for

pur poses of later admnistrative or judicial review, and so |ong
as the separate report is incorporated by reference into the UDC
or Institution discipline Hearing report.

Since information received anonynously does not neet the
necessary reliability standard, such information nmay not be used
as evidence relied on in making a finding. Such information,
however, may be used in the investigatory process.

[g. The Discipline Hearing Oficer shall prepare a record of
t he proceedi ngs which need not be verbatim This record nust be
sufficient to docunent the advisenent of inmate rights, the DHO s
findings, the DHO s decision and the specific evidence relied on
by the DHO and nust include a brief statement of the reasons for
t he sanctions inposed. The evidence relied upon, the decision,
and the reasons for the actions taken nust be set out in specific
terms unl ess doing so would jeopardize institutional security.
The DHO shall give the inmate a witten copy of the decisions and
di sposition, ordinarily wthin 10 days of the DHO s deci sion.]

The inmate shoul d be given a copy of the decision even when
there is a finding that the inmate did not conmt the prohibited
act. See Chapter 10 for the appropriate Discipline Hearing
Oficer Report form The DHOis to sign the Discipline Hearing
Report. This signature certifies that the report accurately
reflects the discipline hearing proceedi ngs.

When relying on confidential informant information in making a
finding, the DHO shall state on the record as to the reliability
of this information and the factual basis underlying that
finding. (See Chapter 7, page 5, for a discussion of
confidential informant information.) If the testinony of
conflicting witnesses (includes any w tness, not only
confidential informant) is presented, or there is other conflict
in the evidence, the DHO should indicate in the record of the
hearing the reason for believing the testinony of one w tness(es)
as opposed to another witness(es) or otherw se resolving the
conflict. Wen the DHO determ nes that including this
information in the Discipline Hearing report would jeopardi ze
institution security, the DHO may provide the required
information in a separate report, not available to the inmate.

[h. A record of the hearing and supporting docunents are to be
kept in the inmate central file.]
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When the DHO finds that the inmate commtted the prohibited act
charged and/or a simlar prohibited act reflected in the Incident
Report, the DHO shall ensure that the required information is
entered into SENTRY in the inmate's Chronol ogi cal Disciplinary
Record.

[i. The Discipline Hearing Oficer shall expunge an inmate's
file of the Incident Report and rel ated docunents follow ng a DHO
finding that the inmate did not commt a prohibited act. The
requi renment for expunging the inmate's file does not preclude
mai nt ai ni ng for research purposes copies of disciplinary actions
resulting in "not guilty" findings in a master file separate from
the inmate's institution file. However, institution staff may
not use or allow the use of the contents of this master file in a
manner whi ch woul d adversely affect the inmate. Likew se, the
expungenment requirenent does not require the destruction of
medi cal reports or other reports relating to a particular inmte
whi ch nust be maintained to docunment nedical or other treatnent
given in a special housing unit. If an inmate's conduct during
one continuous incident may constitute nore than one prohibited
act, and if the incident is reported in a single Incident Report,
and if the DHO finds the inmate has not commtted every
prohi bited act charged, or if the DHO finds that the inmate has
commtted a prohibited act(s) other than the act(s) charged, then
the DHO shall record those findings clearly and shall change the
I nci dent Report to show only the incident and code references to
charges which were proved. Institution staff may not use the
exi stence of charged but unproved m sconduct against the inmate.]

The Special Housing Unit Log Sheet is stanped "Charges
Expunged” and left in the central file. The charges should al so
be expunged from the Chronol ogi cal Disciplinary Record on SENTRY
The Warden shall establish | ocal procedures for expungenent for
the Incident Report and rel ated docunents as required by this
section. It is suggested that, since the inmate has other
records of the disciplinary action and nust be advi sed of the not
guilty finding, there should be copies of the Incident Report and
the Discipline Hearing O ficer report maintained in research
files. The reasons for the expungenent should be stated in
section 5 of the discipline report. These reasons do not have to
be stated on the inmate's copy of the report.

Ref erences to significant Prohibited Acts which are not
supported by disciplinary actions and hearings may not be
utilized by the Bureau of Prisons so as to have an adverse i npact
on an inmate, specifically the forfeiture or disallowance of good
time or good conduct tine or a parole recomendation. Staff may
still maintain such references in an inmate's central file for
use by staff in making classification, adm nistrative transfer
and ot her decisions involving the security and good order of the
institution if the followng conditions are net:






P.S. 5270.07
CN- 06, Novenber 3, 1995
Chapter 7, Page 10

(1) References included in an inmate's central file nust be
mai ntai ned in an accurate manner. For exanple, an inmate
suspected of being involved in an escape attenpt who was never
found to have commtted a violation of institution disciplinary
regul ations or was never charged with an offense due to a | ack of
evi dence woul d have to have this | ack of evidence noted in any
reference to his alleged involvenent in the escape attenpt.

(2) Placenment of a reference to 100 or 200 severity |eve
of fenses not supported by disciplinary action in an inmate's
central file may only be done with the witten approval of the
Warden of the institution where the incident occurred. The
Warden's witten approval nust be docunented in the inmate's
central file. Approval of the Warden will signify that in the
Warden's judgnent this information is necessary for the proper
managenent of the inmate.

Consistent with this Program Statenent, staff shall pursue
di sciplinary action in appropriate instances. *

j. To insure that the disciplinary proceedi ngs neet the
prescri bed procedural requirenents, the DHO wi Il prepare or cause
to be prepared the DHO procedural checklist in Appendix 1 to this
Chapter. \When there is a confidential informant, Appendix 2
shal |l be conpleted. The information contained in these
appendices will serve as a certification of the hearing
procedures. A copy of the checklist is to be attached to the
discipline report placed in the inmate central file.

3. [DILSPOSITIONS OF THE DI SCI PLI NE HEARI NG OFFI CER § 541. 18.
The Di scipline Hearing Oficer has avail able a broad range of
sanctions and di spositions follow ng conpletion of the hearing.
The Di scipline Hearing Oficer may do any of the foll ow ng:

a. Dismss any charge(s) upon a finding that the inmte did
not commt the prohibited act(s). The DHO shall order the record
of charge(s) expunged upon such finding.

b. Inpose any of sanctions A through P as provided in
8§ 541.13.

c. Suspend the execution of a sanction it inposes as provided
in 8§ 541.13.]

See Chapter 4, Prohibited Acts and Disciplinary Severity Scale.
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The Warden or designee is to audit and review disciplinary
heari ngs and di spositions to assure conformty with the
provisions of this policy. The Warden may return a disciplinary
action to the DHO for rehearing or other indicated action upon
determ ning that the disciplinary hearing and/or disposition was
not in conformty with the provisions of the disciplinary policy.
The Warden's reasons for this action nust be docunmented in
witing. The Warden nmay not order an increase in any valid
di sci plinary sanction inposed.
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CHECKLI ST FOR DHO ACTI ONS

DATE: REG. NO
| NSTI TUTI ON: DATE/ | NCI DENT: DATE/ HEARI NG
RESPONSE: CATEGORY

YES NO NA

| . ADVANCE NOTI CE OF CHARGE

(1) The inmate was given advance witten notice of the
charge (s) against him (date) at (hour), which
was nore than 24 hours before the inmate' s appearance before
t he DHO

(2) If the answer to #1 is no, because there was |ess than

24-hour notice ( ), or was to be released in less than 24
hours ( ).

| | . APPEARANCE

(3) The inmate appeared at the hearing. |If no, the reason
was:

| 11. STAFF REPRESENTATI ON

(4) The inmate requested a staff representative and that
staff representative appeared. The representative had a
copy of "DUTIES OF STAFF REPRESENTATI VE, " and i ndi cated an
under st andi ng of those duti es.

(5) The inmate did not request a Staff Representative and

t hereby waived the right to staff representation.

(6) The inmate requested a reprensentative who refused or
was unable to appear; and the inmate chose to continue the
hearing in the absence of the requested representative after
bei ng advi sed of the option to postpone the hearing in order
to obtain another representative. Because of staff
declinations to appear, was appointed to represent
the i nmate and appeared on the inmate's behal f.

| V. W TNESSES AND DOCUMENTARY EVI DENCE

(7) The inmate waived the right to call w tnesses.
(8) The inmate requested w tnesses.

A. The requested w tnesses appeared & statenents are
summari zed in the record.

B. Reasons for not calling the witnesses are docunented in
the record (i.e., repetitive or adverse witnesses if
their know edge is adequately sunmarized in the
i ncident report or other investigative materials
supplied to the DHO).

C. Witten statenents of unavail abl e wi tnesses were
subm tted, were considered, and are included in the
record.

(9) The inmate submtted witten docunentati on which was



considered by the DHO, . If yes, list the docunents:
(10) The inmate's statenment to the DHO is sumrari zed in the
record. If no, it is because ( ) the inmate declined to
make a statenment or ( )
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REG. NO

V. USE OF CONFI DENTI AL | NFORVANT | NFORMATI ON

(11) Confidential informant information that m ght
identify the confidential informant was consi dered by
the DHO and this information was not provided to the
inmate but is docunented in a separate record. The
confidential informant (s) has have been determned to
be reliabl e because:

VI. FINDINGS AND SPECI FI C EVI DENCE

(12) The findings of the DHO are supported by sone
facts. If there was conflicting evidence the findings
are supported by the nore credible evidence.

(13) There is sone evidence to support each finding &
concl usi on.

(14) The specific evidence relied on is adequately
docunented in the record with specific evidence and
facts cited (physical evidence, observations, witten
docunent ati on, etc).

VI 1. SANCTI ONS:

(15) The sanction inposed is proportionate to the

of fense comm tt ed.

(16) The sanction inposed is authorized by the offense
severity, which is:

(17) The reasons for the sanction are adequately
docunented in the record of the hearing, or in a
separate report.

Vill. OTHER

This section should be used for unusual aspects of the
case, such as inmate conpetency, UDC proceedi ngs, DHO
di squalification issues, or Special Housing Unit

gquesti ons.

TH' 'S CHECKLI ST WAS COVPLETED BY DHO

PRI NT OR TYPE

SI GNATURE OF THE DHO

PLACE OF THE DHO HEARI NG




CC. CENTRAL FI LE
ORI G NAL TO BE ATTACHED TO DHO REPORT
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U. S. DEPARTMENT OF JUSTI CE
BUREAU OR PRI SONS

CONFI DENTI AL | NFORVANT | NFORMATI ON

This formconcerns the information provided by a confidential informant in
connection with the investigation for an incident report dated

concerning i nmate Reg. No.

PART 1. (To be conpl eted by investigator)

l. Set out below are the facts provided by the confidential informant and
a conpl ete description of the manner in which the informant arrived at
know edge of these facts. |If possible, the statenent should be signed
by the informant. |If the informant does not wite a statenent, the
staff nmenber receiving the information shall provide that information
in language as close to the informant's as possi bl e.

1. Reliability is established by one of the foll ow ng:

A. Past history of reliability

1. The informant has provided information with the foll ow ng
frequency:

2. This information was provided during the follow ng period of
tinme:

3. The degree of accuracy of such information is:

cc: Central File - FO Exenpt
Captain's Ofice
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B. The informant's reliability is based on factors other than a
history of reliability: (peculiar circunstances of the incident,
i ndependent factual corroboration, etc.)

I11. | have determ ned that there was no reasonabl e basis for concl udi ng
the informant was providing false information and there was no prom se
of a favor nmade to the confidential informant in exchange for the
i nformati on provi ded.

(tinme and date)

(signature and title of investigator)

PART 2. (To be conpl eted by DHO

The basis for the DHO s determnation that the information is reliable
is set out in Section Il (A or (B) (circle one). The basis for the
finding that the informant information is credible (explain why in
light of other information known about incident or the informant, the
informati on he or she has provided is worthy of belief) is as foll ows:

| am aware of the identity of this information and | hereby certify that
t he substance of this informant's informati on was known to ne.

(tinme and date)

(signature and title)
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CHAPTER 8
APPEALS OF DI SCI PLI NARY HEARI NG ACTI ONS

1. [APPEALS FROM UNIT DI SClI PLINE COVWM TTEE OR DI SCI PLI NE HEARI NG OFFI CER
ACTI ONS 8541.19. At the tinme the Unit Discipline Commttee or D scipline
Hearing O ficer gives an inmate witten notice of its decision, the UDC or
DHO shal |l al so advise the inmate that the inmate may appeal the decision
under Adm nistrative Renedy Procedures (see Part 542 of this Chapter). An
inmate's initial appeal of a decision of the DHO should be filed directly
to the appropriate Regional Ofice. The inmate should forward a copy of
the DHO report or, if not available at the tinme of filing, should state in
hi s appeal the date of the DHO hearing and the nature of the charges
against the inmate. On appeals, the appropriate reviewing official (the
War den, Regional Director or General Counsel) may approve, nodify, reverse,
or send back wth directions, including ordering a rehearing, any

di sciplinary action of the Unit D scipline Conmttee or D scipline Hearing
O ficer but may not increase any valid sanction inposed.]

The reviewing official for decisions by the UDC is the Warden. Appeals
shall be initially filed on Form BP-229(13) (fornmerly "BP-9") with the
Warden within 15 cal endar days fromthe date that the inmate receives the
witten notice of its decision.

The review ng official for decisions by the DHOis the Regional Director.
Appeal s shall be initially filed on Form BP-230(13) (fornmerly "BP-10") with
the appropriate Regional Director wiwthin 20 cal endar days fromthe date
that the inmate receives the witten notice of decision. The Warden may

al so revi ew DHO heari ngs and appeals, to the extent he/she considers
necessary, to assure substantial conpliance with the provisions of the
discipline policy. In addition, the DHO may receive informal conplaints
about the procedure and correct m stakes locally before the "BP-10" review

*

[ On appeal s, the appropriate review ng authority shall consider:

a. Whether the Unit Discipline Cormittee or the Discipline Hearing
O ficer substantially conplied with the regulations on i nmate di scipline;

b. Whether the Unit Discipline Commttee or Discipline Hearing Oficer
based its decision on sone facts, and if there was conflicting evidence,
whet her the decision was based on the greater wei ght of the evidence; and]

The reviewng official's reviewis limted to determning if the UDC or DHO
coul d have rationally concluded that the evidence supports the decision,

and not necessarily whether the reviewi ng official would have nmade the sane
deci sion had that official been a part of the UDC or DHO proceedi ngs.

[c. Whether an appropriate sanction was inposed according to the severity
| evel of the prohibited act, and other relevant circunstances.]

The investigator, UDC nenbers, DHO reporting officer, and staff
representative may not investigate or assist in preparing the response to



adm ni strative appeals from UDC or DHO acti ons.
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Were a remand is directed, the appropriate Unit Discipline Commttee or
DHO i s bound by the original sanction(s), except where the remand i s nade
specifically because of the sanction (in which case the review ng official
shall give directions as to the sanction), or where the inmate's behavi or
or activity since the first hearing is determ ned by the Hearing Oficials
to justify an increase or decrease in such sanction(s). The intervening
behavi or or activity and the reasons for an increase or decrease in the
sanction(s) inposed by the UDC or DHO nust be docunented in the hearing
record. *

Part 542 refers to P.S. 1330.7, Adm nistrative Renmedy Procedure for

| nmates. The UDC or DHOis to ensure that an inmate is provided witten
notice of the decision. This notice nmay be provided either by the chairman
of the UDC or by the DHO at the close of the hearing, or by other
designated staff follow ng the hearing.

2. \When an appeal of a disciplinary action results in the original
sanction being replaced by a suspended sanction, that suspension, whenever
possi ble, runs fromthe date that the original disciplinary sanction was

i nposed.

3. Wen an inmate files a Regional or Central Ofice appeal of a
disciplinary action, staff in those offices may request copies of

di sciplinary records. Each Warden shall designate a staff nenber
(ordinarily the DHO s Cerk) to be responsible for assuring that copies of
di sciplinary records sent for review or appeal are conplete; i.e., that
confidential information, all wtness and notice of rights fornms, all staff
menor anduns concerning the incident, investigative reports, any dissenting
report, the DHO certification (checklist), are included. Al docunmentation
will be forwarded to the appropriate office within 3 working days of the
recei pt of request.
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CHAPTER 9
SPECI AL HOUSI NG UNI TS

Each institution having the need for facilities to house i nnmates separate
fromthe general population will establish a special housing unit
consisting of two categories of cells: admnistrative detention and

di sciplinary segregation. (Note: Sone institutions nmay al so have a
facility for long-termcontrol unit progranms - see Control Unit Prograns
Program St at enent . )

Staff nmust limt the access between femal e and nmale i nmates housed in
Special Housing Units. Fenmale and male inmates are not to be assigned to
cells on the sanme range, assigned as orderlies on opposite gender ranges or
to work together in common areas, assigned to exercise groups wth opposite
gender inmates, etc.

A physi cal separation between female and nmal e i nmates nust be continually
mai nt ai ned except in an energency. *

Disciplinary Segregation Status. A formof separation fromthe general
popul ation in which inmates who commt serious violations of Bureau rules
are confined by the Discipline Hearing Oficer, for specified periods of
time, in a cell renoved fromthe general population. The DHO i nposes the
sanction of disciplinary segregation only upon determ ning that no other
avai l abl e disposition wll adequately achieve the purpose of punishnent and
deterrence necessary to regulate an inmate's behavior within acceptable
l[imts.

Adm nistrative Detention Status. A formof separation fromthe genera
popul ati on used when the continued presence of the inmate within the
general popul ation woul d pose a serious threat to life, property, self,
staff or other inmates, or to the security or orderly running of the
institution. This housing status nmay al so include i nmates who require
protective custody, those who cannot be placed in |ocal popul ation because
they are en route to another institution (hol dovers), and those who are
awai ting a hearing before the Unit Di scipline Commttee or Discipline
Hearing O ficer. Admnistrative detention status is a non-punitive status
in which restricted conditions of confinenment are required only to ensure
the safety of inmates or others, the protection of property, or the
security or orderly running of the institution.

Special Housing Units will be maintained in accordance with the policies
and procedures contained in this Program Statenent. Placenent of Youth
Corrections Act or Pretrial inmates in Special Housing Units is governed by
the Youth Corrections Act (YCA) Institutions and Progranms Program Statenent
and the Pretrial Inmates Program Statenent. See Chapter 10 for a sanple of
t he Speci al Housing Unit Record.
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Dl SCI PLI NARY SEGREGATI ON

1. [ JUSTI FI CATI ON FOR PLACEMENT I N DI SCl PLI NARY SEGREGATI ON AND REVI EW OF
| NMATES I N DI SCI PLI NARY SEGREGATI ON 8§8541. 20

a. Except as provided in paragraph (b) of this section, an inmate may be
pl aced in disciplinary segregation only by order of the Discipline Hearing
Oficer followmwng a hearing in which the inmate has been found to have
commtted a prohibited act in the Geatest, H gh, or Mderate Category, or
a repeated offense in the Low Mbderate Category. The DHO may order
pl acenent in disciplinary segregation only when other avail able
di spositions are inadequate to achieve the purpose of punishnent and
deterrence necessary to regulate an inmate's behavior w thin acceptable
[imts.

b. The Warden may tenporarily (not exceeding five days) nove an innate
to a nore secure cell (which nmay be in an area ordinarily set aside for
di sci plinary segregation and which therefore requires the w thdrawal of
privileges ordinarily afforded in adm nistrative detention status, until a
hearing before the DHO can be hel d) who:

(1) 1is causing a serious disruption (threatening life, serious bodily
harm or property) in admnistrative detention

(2) cannot be controlled within the physical confines of
adm ni strative detention, and

(3) upon advice of appropriate nedical staff, does not require
confinement in the institution hospital for nmental or physical treatnent,
or who would ordinarily be housed in the institution hospital for mental or
physi cal treatnent, but who cannot safely be housed there because the
hospital does not have a roomor cell with adequate security provisions.

The Warden nay del egate this authority no further than to the official in
charge of the institution at the tinme the nove i s necessary. |

A fully docunented report (Tenporary Placenment in Disciplinary
Segregation Order - see Chapter 10) shall be inmmediately forwarded to the
Inmate Central File.
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[c. The Segregation Review Oficial (SRO (see 8541.16(d) shall conduct
a hearing and formally review the status of each 1inmte who spends seven
continuous days in disciplinary segregation and thereafter shall review
t hese cases on the record in the inmate's absence each week and shal
conduct a hearing and formally review these cases at | east once every 30
days. The inmate appears before the SRO at the 30-day hearings, unless the
i nmat e waives the right to appear. A waiver may be in witing, signed by
the inmate, or if the inmate refuses to sign a waiver, it shall be shown by
a nmenorandum signed by staff and witnessed by a second staff nenber
indicating the inmate's refusal to appear at the hearing. Staff shal
conduct a psychiatric or psychol ogi cal assessnent, including a personal
interview, when disciplinary segregation continues beyond 30 days. The
assessnment, submtted to the SROiIin a witten report, shall address the
inmate's adjustnment to surroundi ngs and the threat the i nmate poses to
self, staff and other inmates. Staff shall conduct a simlar psychiatric
or psychol ogi cal assessnent and report at subsequent one-nonth intervals if
segregation continues for this extended period.]

Section 541.16(d) is located in Chapter 7 of this Program Statenent. The
required reviews are to be recorded on the Special Housing Review form
Chapter 10 has a copy of both the Special Housing Review and the Wi ver of
Appear ance forns.

[d. The Segregation Review Oficial may release an innmate from
di sciplinary segregation earlier than the sanction initially inposed upon
finding that continuation in disciplinary segregation is no | onger
necessary to regulate the inmate's behavior within acceptable limts or for
fulfilling the purpose of punishnent and deterrence which initially
resulted in the inmates placenent in disciplinary segregation status. The
SRO may not increase any previously inposed sanction.]

The SRO shall consult with the Captain and the DHO, if reasonably
avail able, prior to releasing an inmate fromdi sciplinary segregation. The
SRO shall always notify the DHO or early rel eases from segregation, and the
reasons therefor.
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2. [ CONDI TI ONS COF DI SCI PLI NARY SEGREGATI ON 8541. 21.

a. Disciplinary segregation is the status of confinenment of an inmate
housed in a special housing unit in a cell either alone or with other
i nmat es, separated fromthe general population. Inmates housed in
di sciplinary segregation have significantly fewer privileges than those
house in adm ni strative detention.

b. The Warden shall maintain for each segregated i nmate basic |iving
| evel s of decency and humane treatnent, regardl ess of the purpose for which
the inmate has been segregated. Living conditions may not be nodified for
t he purpose of reinforcing acceptabl e behavior and different |evels of
living arrangenents will not be established. Were it is determ ned
necessary to deprive an inmate of a usually authorized item staff shal
prepare witten docunentation as to the basis for this action, and this
docunent will be signed by the Warden, indicating the Warden's revi ew and
approval .

c. The basic living standards for segregation are as foll ows:

(1) Segregation Conditions. The quarters used for segregation nust
be well-ventil ated, adequately |ighted, appropriately heated and mai nt ai ned
in a sanitary condition at all times. All cells nust be equipped with
beds. Strip cells may not be a part of the segregation unit. Any strip
cells which are utilized nust be a part of the nedical facility and under
t he supervision and control of the nedical staff.]

The beds may be securely fastened to the floor or wall of the cell.

[(2) Cell GOccupancy. The nunber of inmates confined to each cell or
roomin segregation should not exceed the nunmber for which the space was
desi gnated. The Warden may approve excess occupancy if the Warden finds
there is a pressing need for this action, and that other basic living
standards of this subsection can still be maintained.

(3) dothing and Bedding. An inmate in segregation nmay wear nor nal
institution clothing but may not have a belt. Staff shall furnish a
mattress and bedding. Cdoth or paper slippers may be substituted for shoes
at the discretion of the Warden. An inmate nmay not be segregated w t hout
clothing, mattress, blankets and pillow, except when prescribed by the
medi cal officer for nmedical or psychiatric reasons.]

(a) Staff shall conduct a thorough search (body and property) of
the inmate upon adm ssion to and at any tinme of novenent into the unit to
prevent the introduction and passage of contraband. Oher searches in the
unit may be conducted according to circunstances and in accordance with the
rel evant provisions of the Custodial (Correctional Services) Manual (P.S.
5500. 1) and Searches of Housing Units, Inmates, and Inmate Wirk Areas (P.S.
5521. 3).

(b) If an inmate is so seriously disturbed that the innmate is



likely to destroy clothing or bedding or create a di sturbance which would
be seriously detrinental to others, the Medical Departnent shall be
notified imediately and a regi nen of treatnent and control instituted with
t he concurrence of the Medical Oficer, in consultation with nental health
staff.
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[ nmates in special housing status will be provided, as nearly as
practicable, the sane opportunity for the issue and exchange of cl othing,
beddi ng, and linen, and for laundry as inmates in the general popul ation.
Exceptions to this procedure may be permtted only when found necessary by
t he Warden or designee. Any exception, and the reasons for this, nust be
recorded in the unit |og.]

Any exception should al so be docunented on the reverse side of the
BP-292(52) (Chapter 10, page 13).

[(4) Food. Staff shall give a segregated innmate nutritionally adequate
meal s, ordinarily fromthe nenu of the day for the institution. Staff may
di spense di sposabl e utensils when necessary. |

See Food Service Manual (P.S. 4700.2) for standards and gui delines for
feeding in Special Housing Units.

[ (5) Personal Hygiene. Segregated inmates shall have the opportunity to
mai ntai n an acceptabl e | evel of personal hygiene. Staff shall provide
toilet tissue, wash basin, tooth brush, eyeglasses, shaving utensils, etc.,
as needed. Staff may issue a retrievable kit of toilet articles. Each
segregated inmate shall have the opportunity to shower and shave at | east
three tines a week, unless these procedures woul d present an undue security
hazard. This security hazard will be docunented and signed by the Warden,

i ndicating the Warden's review and approval .

I nmates in special housing will be provided, where practicable, barbering
and hair care services. Exceptions to this procedure may be permtted only
when found necessary by the Warden or desi gnee.

(6) Exercise. Staff shall permt each segregated inmate no | ess than
five hours exercise each week. Exercise should be provided in five
one- hour periods, on five different days, but if circunstances require,
one-hal f hour periods are acceptable if the five-hour m ninum and different
days schedul e is maintained. These provisions nust be carried out unless
conpelling security or safety reasons dictate otherwse. Institution staff
shal | docunent these reasons.]

| f weat her and resources permt, the inmate shall receive outdoor exercise
periods. Based on security considerations, weight training equipnent is
not available to inmates in admnistrative detention and disciplinary
segregation status.

[ Exerci se periods, not to exceed one week, may be withheld froman innate
by order of the Warden, follow ng a hearing, and recommendati on, before a
person certified in the discipline hearing officer procedures. This
heari ng nust be held in accordance with the provisions of 8541.17,
follow ng those provisions which are appropriate to these circunstances,
and only upon a finding by the person conducting the hearing that the
actions of the segregated inmate pose a threat to the safety or health



conditions of the unit.]

Only a person certified to conduct DHO hearings may hol d these heari ngs.
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An inmate's exercise period may be withheld the day of a severely

di sruptive incident under the first paragraph of this section (6), since
the policy requires exercise be provided in five one-hour periods, on five
different days. This section further states these provisions nust be
carried out unless security or safety reasons dictate otherw se, with these
reasons docunented by staff.

Where staff believe the inmate's actions require exercise periods to be

wi thheld for a further period (not to exceed one week), the inmate should
be given the required 24-hours advance witten notice of the hearing before
the DHO may then hold a separate hearing on whether the inmate's exercise
periods should be withheld. This hearing should generally neet the

requi renents of 8541.17 (e.g., affording a staff representative, right to
call witnesses). Wen this is not possible, the DHO should docunent in the
commttee's report the reasons for not adhering to the requirenents of
8541.17. The DHO shall forward his witten recomendati on, with reasons,

for withhol ding exercise privileges to the Warden for final decision.

[(7) Personal Property. Institution staff shall ordinarily inpound
personal property.

(8 Reading Material. Staff shall provide a reasonabl e anount of
non-| egal reading material, not to exceed five books per inmate at any one
time, on a circulating basis. Staff shall provide the inmate opportunity
to possess religious scriptures of the inmate's faith. As to |egal
materials, see Part 543, Subpart B.]

Part 543, Subpart B refers to P.S. 1315.3, Inmate Legal Activities.

[(9) Supervision. In addition to the direct supervision afforded by
the unit officer, a nenber of the nedical departnment and one or nore
responsi bl e officers designated by the Warden (ordinarily a Lieutenant)
shal | see each segregated inmate daily, including weekends and hol i days.
Menbers of the programstaff, including unit staff shall arrange to visit
inmates in special housing within a reasonable tine after receiving the
inmate' s request. |

Inmates are to be afforded the opportunity to continue taking nedication
prescribed for themwhile in special housing.

In addition to the above visits, each Warden shall establish procedures to
ensure periodic visits by representatives of the different program areas.

[ (10) Correspondence and Visits. As to correspondence privil eges,
see Part 543, Subpart B. Staff shall nake reasonable effort to notify
approved social visitors of any necessary restriction on ordinary visiting
procedures so that they may be spared di sappoi ntment and unnecessary
i nconveni ence. |If anple time for correspondence exists, staff may place
the burden of this notification to visitors on the innate. As to general
visiting and tel ephone privileges, see Part 540, Subpart D and Subpart 1.
In respect to legal, religious, and privileged out-going mail, the rel evant




regul ations nmust be followed by institution staff (see Parts 540, 543, and
548 of this Chapter).]
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Part 540, Subpart B refers to P.S. 5265.8, Correspondence Regul ations; Part
540, Subpart D refers to P.S. 5267.4, Visiting Regul ations; Part 540,
Subpart 1 refers to P.S. 5264.3, Tel ephone Regul ations for |Inmates; Part
543 refers to P.S. 1315.3, Inmate Legal Activities; Part 548 refers to P. S
5360.5, Religious Belief and Practices of Commtted Ofenders.

ADM NI STRATI VE DETENTI ON

1. [ ADM NI STRATI VE DETENTI ON 8541.22. Admnistrative detention is the
status of confinenment of an inmate in a special housing unit in a cel

either by self or with other inmates which serves to renpbve the inmate from
t he general popul ation.

a. Placenent in Admnistrative Detention. The Warden nay del egate
authority to place an inmate in adm nistrative detention to Lieutenants.
Prior to the inmate's placenent in admnistrative detention, the Lieutenant
is to review the available informati on and determ ne whether the inmate's
pl acement in adm nistrative detention is warranted. The Warden nay pl ace
an inmate in admnistrative detention when the inmate is in hol dover status
(i.e., enroute to a designated institution) during transfer, or is a new
comm tment pending classification. The Warden may al so place an inmate in
adm ni strative detention when the inmate's continued presence in the
general popul ation poses a serious threat to life, property, self, staff,
other inmates or to the security or orderly running of the institution and
when the inmate:

(1) | s pending a hearing for a violation of Bureau regul ati ons;

(2) | s pending an investigation of a violation of Bureau
regul ati ons;

(3) I s pending investigation or trial for a crimnal act;
(4) | s pending transfer;
(5) Requests adm ssion to adm nistrative detention for the

inmate's own protection, or staff determ nes that adm ssion
to or continuation in admnistrative detention is necessary
for the innmate's own protection (see 8541.23); or

(6) Is term nating confinenent in disciplinary segregation and
pl acenent in general population is not prudent. The
Segregation Review Oficial is to advise the inmate of this
determ nation and reason for such action.]

The revi ew nust be separate fromthe initial hearing before the DHO
which resulted in the inmate's placenent in disciplinary segregation
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(a) [(i) Except for pretrial inmates or inmates in a control
unit program staff ordinarily within 90 days of an inmate's placenent in
post -di sciplinary detention shall either return the inmate to the general
i nmat e popul ati on or request regional |evel assistance to effect a transfer
to a nore suitable institution.] *

On occasion, court requirenments or simlar constraints require an
inmate's retention beyond 90 days (for exanple, the inmate cannot be
transferred due to pending charges). Wenever it is necessary to hold an
inmate in post-disciplinary detention beyond 90 days, the Regional Director
is to be notified.

Adm nistrative type institutions are facilities to which inmates
are assigned for factors other than security, e.g., nental health reasons,
short terminmates, etc. (see the Program Statenent on the Security
Desi gnati on and Custody Cl assification System. See the Program Statenment
on Pretrial Inmates, for procedures in regards to this category.

(1) If aninmate is unable to be placed into the general
popul ation, the reason is docunented and the case, with all relevant
material, is referred to the appropriate Regional Director, Attention:
Regi onal Correctional Services Adm nistrator. The Correctional Services
Adm nistrator will review the case with the Regi onal Designator, and a
recommended placenent will then be given to the Regional Director.

(i1i) Al Central Inmate Mnitoring Cases (CIM cases wl|
receive a ClMclearance before transfer, under the provisions of the
current Program Statenent on the Central Inmate Monitoring System

(ti1) A Regional Director may order the transfer of post-
di sciplinary detention cases within that Region, or to other Regions with
t he concurrence of the receiving Regional Director.

(b) [(ii) The Assistant Director, Correctional Prograns
Di vision, shall review for purpose of making a disposition, the case of an
inmate not transferred from post-disciplinary detention within the tine
frame specified in paragraph (a) of this section.]

Referrals to the Assistant Director are nmade only in the event
that the appropriate Regional Director is unable to resolve the situation
within the 90-day period. Wen this occurs, a referral will be made within
10 days by the Regional Director to the Assistant Director.
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(c) [(iii) Staff in a control unit wll attenpt to adhere to
the 90-day limt for an inmate's placenent in post-disciplinary detention.
Because security needs required for an inmate in a control unit program may
not be avail abl e outside of post-disciplinary detention, the Warden may
approve an extension of this placenent upon determning in witing that it
is not practicable to release the inmate to the general inmate popul ation
or to effect a transfer to a nore suitable institution.]

(d) [(iv) The appropriate Regional Director and the Assistant
Director, Correctional Progranms Division, shall review (for purpose of
maki ng a di sposition) the case of an inmate in a control unit program not
transferred from post-disciplinary detention within the 90-day tine franme
specified in paragraph (a)(6)(iii) of this section. A simlar, subsequent
review shall be conducted every 60-90 days if post-disciplinary detention
continues for this extended period. ] *

The Executive Panel, conposed of the appropriate Regi onal
Director and the Assistant Director, Correctional Prograns D vision, shal
review the status of an inmate who is in post-disciplinary detention status
over 90 days at the sanme tinme they review (every 60-90 days) the status of
inmates in the Control Unit (see the Program Statenment on Control Unit
Pr ogr ans) .

[b. Admnistrative Detention Order Detailing Reasons For Placenent. The
War den shall prepare an adm nistrative detention order detailing the
reasons for placing an inmate in admnistrative detention, wth a copy
given to the inmate, provided institutional security is not conprom sed
thereby. Staff shall deliver this order to the inmate within 24 hours of
the inmate's placenent in admnistrative detention, unless this delivery is
precl uded by exceptional circunstances. An order is not necessary for an
inmate placed in admnistrative detention when this placenent is a direct
result of the inmate's hol dover status.]

Odinarily the Warden wll delegate authority for this placenent action
to Lieutenants.
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The order is also given to nenbers of the inmate's unit or team

Di stribution of copies shall be as indicated on the order. See Chapter 10
for a copy of the Admnistrative Detention O der.

[c. Review of Inmates Housed in Admnistrative Detention.

(1) Except as otherwi se provided in paragraphs c(2) and c(3) of this
section, the Segregation Review Oficial will review the status of inmates
housed in adm nistrative detention. The SRO shall conduct a record review
within three work days of the inmate's placenent in admnistrative
detention and shall hold a hearing and formally review the status of each
i nmat e who spends seven continuous days in admnistrative detention, and
thereafter shall review these cases on the record (in the inmate's absence)
each week, and shall hold a hearing and review these cases formally at
| east every 30 days. The inmate appears before the SRO at the hearing
unl ess the inmate waives the right to appear. A waiver may be in witing,
signed by the inmate, or if the inmate refuses to sign a waiver, it shal
be shown by a nmenorandum signed by staff and wi tnessed by a second staff
menber indicating the inmate's refusal to appear at the hearing.

Staff shall conduct a psychiatric or psychol ogi cal assessnent, including a
personal interview, when adm nistrative detention continues beyond 30 days.
The assessnent, submitted to the SROin a witten report, shall address the
inmate's adjustnment to surroundi ngs and the threat the i nmate poses to
self, staff and other inmates. Staff shall conduct a simlar psychiatric
or psychol ogi cal assessnent and report at subsequent one-nonth intervals
shoul d detention continue for this extended period. Admnistrative
detention is to be used only for short periods of tine except where an
inmate needs long-termprotection (see 8541.23), or where there are
exceptional circunstances, ordinarily tied to security or conpl ex

i nvestigative concerns. An inmate may be kept in admnistrative detention
for longer termprotection only if the need for such protection is
docunented by the SRO Provided institutional security is not conprom sed,
the inmate shall receive at each formal review a witten copy of the SRO s
deci sion and the basis for this finding. The SRO shall release an inmate
fromadm ni strative detention when reasons for placenent cease to exist.]
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Odinarily, these status reviews will be conducted by the Captain, but the
War den may designate other staff such as the Operations Lieutenant of the
Adm ni strative Detention Unit or nenbers of the inmate's unit or teamto
conduct this review. Staff conducting these status reviews nust be
certified in inmate discipline matters. *

The required reviews are to be recorded on the Special Housing Review form
Chapter 10 has a copy of both the Special Housing Review and the Wi ver of
Appear ance forns.

[(2) The Warden shall designate appropriate staff to neet weekly with
an inmate in adm nistrative detention when this placenent is a direct
result of the inmate's hol dover status. Staff shall also review this type
of case on the record each week. ]

Staff are to place in the inmate central file docunentation of the weekly
personal staff contacts and of the record review.

[(3) When an inmate is placed in adm nistrative detention for
protection, but not at that inmate's request, the Warden or designee is to
review the inmate's status within two work days of this placenent to
determine if continued protective custody is necessary. A formal hearing
is to be held within seven days of the inmate's placenent (see 8541. 23,
Protecti on Cases). ]

8541.23 is located on page 10 of this Chapter. These reviews and
hearings will be conducted by a staff nmenber designated by the Warden, who
may designate the DHO, Captain, or any other person with special know edge
inthis area. This person nust be certified in discipline procedures. *

[d. Conditions of Admnistrative Detention. The basis |evel of
conditions as described in 8541.21(c) for disciplinary segregation also
apply to admnistrative detention. |If consistent with avail able resources
and the security needs of the unit, the Warden shall give an inmate housed
in adm nistrative detention the sane general privileges given to inmates in
the general population. This includes, but is not limted to, providing an
inmate with the opportunity for participation in an education program
library services, social services, counseling, religious guidance and
recreation. Unless there are conpelling reasons to the contrary,
institutions shall provide comm ssary privil eges and reasonabl e amounts of
personal property. An inmate in admnistrative detention shall be
permtted to have a radio, provided that the radio is equipped with ear
pl ugs. Exercise periods, at a mnimum wll neet the |evel established for
di sciplinary segregation and will exceed this | evel where resources are
avai l able. The Warden shall give an inmate in admnistrative detention
visiting, tel ephone, and correspondence privileges in accordance with Part
540 of this Chapter.

The Warden may restrict for reasons of security, fire safety, or
housekeepi ng the anount of personal property that an inmate may retain



while in adm nistrative detention.]

The Appendix to this Chapter contains a listing of that personal property
which is ordinarily allowed in Adm nistrative Detention. Part 540 refers
to P.S. 5267.4, Visiting Regulations, P.S. 5264.3, Tel ephone Regul ations
for Inmates, and P.S. 5265. 8, Correspondence.



P.S. 5270.07
Decenber 29, 1987
Chapter 9, Page 10

(1) It is suggested that each institution have a quantity of
I nexpensi ve ear plugs available to ensure that radio noise level is
controlled. Were a Warden believes that a radio will present a serious
security problemin respect to contraband, the Warden may purchase
i ndividual radios, to remain in each cell. Any damage or destruction to
such radi os woul d be grounds for disciplinary action.

(2) If weather and resources permt, the inmate shall receive outdoor
exerci se peri ods.

(3) Failure of an inmate to maintain acceptable living and sanitation
standards may result in a disciplinary report (Code 317) being witten and
sanctions i nposed.

2. [ PROTECTI ON CASES 8§8541. 23.

a. Staff may consider the follow ng categories of inmtes as
protection cases:

(1) Victinms of inmate assaults;
(2) Inmate informants;]

| nmat es who have provided information to the institution staff or any | aw
enf orcenent agency concerning crimnal activities by others.

[ (3) Inmates who have received inmate pressure to participate
in sexual activity;

(4) Inmates who seek protection through detention, claimng to
be former | aw enforcenent officers, informants, or others in sensitive
| aw enf orcenent positions, whether or not there is official
information to verify the claim

(5 Inmates who have previously served as i nmate gun guards, dog
caretakers, or in simlar positions in state or |ocal correctional
facilities;

(6) Inmates who refuse to enter the general popul ati on because of
al |l eged pressures fromother unidentified i nmates;

(7) Inmates who will not provide, and as to whom staff cannot
determ ne, the reason for refusal to return to the general popul ation;

(8) Inmates about whom staff has good reason to believe the inmate is
in serious danger of bodily harm]

| nmat es who request protection, or who agree with the need for separation
for protection reasons, will so indicate on the form (Adm nistrative
Detention Order - see Chapter 10) docunenting placenent in admnistrative
detenti on.



[b. Inmates who are placed in admnistrative detention for protection,
but not at their own request or beyond the tinme when they feel they need to
be detained for their own protection, are entitled to a hearing, no |later
t han seven days fromthe
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time of their admssion (or fromthe tine of their detention beyond their
own consent). This hearing is conducted in accordance wth the procedural
requi renents of 8541.17, as to advance witten notice, staff
representation, right to nmake a statenment and present docunentary evidence,
to request w tnesses, to be present throughout the hearing, and advance
advi senent of inmate rights at the hearing, and as to making a record of

t he proceedi ngs. |

This hearing may be conducted by a DHO by the Captain, or by any other
person certified in inmate discipline procedures. Wen practicable, the *
hearing is to be provided prior to the inmate's placenent in adm nistrative
detention. Wen this is not practicable and an inmate is placed in

adm ni strative detention for protection, but not at that inmate's own
request, the Warden or designee (ordinarily the Captain) shall reviewthe
pl acenent within two work days of the placenent to determne if continued
protective custody is necessary. |If continued placenent if warranted, the
formal hearing described above is to occur within seven days of the
inmate' s pl acenent.

[c. Odinarily, staff may place an inmate in adm nistrative detention as
provi ded in paragraph (a) of this rule relating to protection cases, for a
period not to exceed 90 days. Staff shall clearly docunent in the record
the reasons for any extension beyond this 90-day period.]

| nmates in Categories a(1l-5) of this section (on protection cases) are not
to be extended beyond 90 days unless there are exceptional circunstances
and approval is obtained fromthe appropriate Regional Correctional
Services Admnistrator. Inmates in Categories a(6, 7, and 8 my be

ext ended by the Warden provided there is a clear docunentation of need, and
provided that the inmate is otherw se appropriately classified for that
facility.

[d. Where appropriate, staff shall first attenpt to place the inmate in
t he general population of their particular facility. Where inappropriate,
staff shall clearly docunent the reason(s) and refer the case, wth al
rel evant material, to their Regional D rector, who, upon review of the
material, may order the transfer of a protection case.]

The institution referral is directed to the attention of the Regional
Correctional Services Admnistrator. This person wll review the case with
t he Regi onal Designator and a reconmended placenent will then be given to

t he Regi onal Director.

All Central Inmate Monitoring Cases (CIM cases will receive a M
cl earance before transfer, under the provisions of P.S. 5180.2, Central
| nmat e Monitoring System

Transfer of a protection case does not require concurrence of the receiving
Regi onal Director.
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PERSONAL PROPERTY ORDINARILY ALLOAED I N ADM NI STRATI VE DETENTI ON
(I'f not otherwise a threat to institution security)

Bi bl e, Koran, or other scriptures
Books, Paperback

Cigarettes

Cof f ee

Cups, Drinking

Eye d asses

Fruits

Legal Materials

Magazi nes

10. Magi ¢ Shave

11. Mai

12. Newspapers

13. Personal Hygiene Itens (except razors)?
14. Photo Al buns

15. Authorized Religi ous Medal s/ Headgear (e.g., kufi)
16. Shoes, Shower

17. Shoes, Tennis (except those with steel shanks)
18. Snack Foods

19. Soft Drinks, Powdered

20. Stationery/ Stanps

21. Sugar Cubes

22. Tobacco, Chew ng

23. Tobacco, Snoking

24. Weddi ng Band

25. Radio with ear plugs

26. Watch

CONoTWWNE

In some instances, it will be necessary for the Chief Executive Oficer to
develop local Iimtations on the quantity and type of personal property
allowed in admnistrative detention. Personal property may be limted or
w thheld for reasons of security, fire safety, or housekeepi ng, docunented
inunit records.

! Razors shall be controlled by special housing unit staff. Only
di sposabl e razors will be used.
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CHAPTER 10
RECORDS AND FORMS

1. RECORDS.

a. A permanent log will be maintained in the segregation unit.
All adm ssions will be recorded indicating the inmate's nane,
regi ster nunber, housing |location, date admtted, reasons for
adm ssion, tentative rel ease date, special nedical or psychiatric
probl enms or needs, and the authorizing official. Al releases
fromthe unit will be simlarly recorded. All persons visiting
the unit wll sign a separate log, giving tinme and date of visit.
Unusual activity or behavior of individual inmates will be
recorded in the log, with a follow up nenorandum sent through the
Warden to the inmate's file. This will include any m sbehavi or
whi ch shoul d be recorded and reported to the Discipline Hearing
O ficer/ Segregation Review Oficial.

b. A Special Housing Unit Record (BP-292(52)) will also be
mai nt ai ned in accordance with the follow ng instructions and sent
to the inmate's central file.

(1) The key at the bottomof the formis self-explanatory.

(2) The basic information at the top of the form wth the
exception of the date and tinme of release, wll be conpleted by
the Oficer in Charge/Unit Oficer at time of admttance. The
Medi cal Departnent is to be notified as soon as practicabl e when
the inmate says that he is presently on nedication.

(3) The form providers space for seven (7) days. The date
colum will be recorded daily, the shift line will be conpleted
comencing so as to coincide with the date and tine the inmate is
admtted as reflected at the top of the form

(4) The O ficer in Charge/Unit Oficer will sign the formin
the space provided for that particular shift. Initials of the
of ficer are not acceptable.

(5) The Physician's Assistant will indicate, by signature in
t he proper space, each tinme the inmate i s seen by the Physician
Assistant. At a mnimum the record sheet nust be signed at | east
once each day by the Physician Assistant.

(6) The formis designed for a seven (7) day period. If
confinenent to segregation continues beyond a seven (7) day
period, a new formw || be prepared and the conpleted from
forwarded to the inmate's central file. Date and tine of rel ease
W ll be recorded on the final form

(7) Additional comments may be noted on the reverse of the
formand in each case nust be dated and include the signature and
title of the person making the comrent.



2. FORMS. The forns listed in this section may be ordered
t hrough regul ar forns
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ordering procedures. Staff are to reproduce these fornms locally
until the initial order is received.

a. | nci dent Report BP-288,
b. | nmate Rights at Discipline Hearing BP-293,
C. Notice of Discipline Hearing Before the Discipline

Hearing O ficer (DHO BP-294,
d. Duties of Staff Representative BP-306,
e. Wai ver of Appearance BP- 307,
f. Discipline Hearing O ficer (DHO Report BP-304,
g. Adm ni strative Detention O der BP-308,
h. Speci al Housing Unit Record BP-292,
i Speci al Housi ng Revi ew BP- 295,

] . Tenporary Placenment in Disciplinary Segregation O der
BP- 321.
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| nci dent Report
BP- 288(52)
JANUARY 1988
BP- S288( 52)
MAY 94
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PART |11 - | NVESTI GATI ON
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BP- S293 "Inmate Rights At D scipline Hearing"
Avai | abl e on BOPDOCS
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BP- S294 "Noticed of Discipline Hearing Before the D scipline
Hearing O ficer (DHO
Avai | abl e on BOPDOCS



P.S. 5270.07
Decenber 29, 1987
Chapter 10, Page 8

BP- S306 "Duties of Staff Representatives”
Avai | abl e on BOPDOCS
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Wai ver of Appearance
BP- 307(52)
JANUARY 1988

I nstitution
I have been advised of nmy right to appear before
Name/ Regi ster No
t he on | do not wish to
uUbC, DHO, SRO Dat e

appear, and | hereby waive that right.

| nmat e Si gnature

Regi st er Nunber

Wt ness:
Staff Menber Printed Nane Signature
Dat e
| saw i nnate at at
| nmat e Nane/ Regi ster No. Ti me/ Dat e

and advised the inmate of the right to appear

Specific Location, eg. Cell No.

before the on . The inmate declined
UDC, DHO, SRO Dat e

to appear at the hearing, but refused to sign a Wi ver of Appearance.

Staff Menber Printed Nane/Signature

Second Staff Wtness Printed Nane/ Signature

BP- 307(52)
JANUARY 1988
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BP- S304 "Discipline Hearing Oficer (DHO Report™
Avai | abl e on BOPDOCS
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BP- S308 "Adm ni strative Detention O der"
Avai | abl e on BOPDOCS
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BP- S292 "Special Housing Unit Record"
Avai | abl e on BOPDOCS
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BP- S295 "Speci al Housi ng Revi ew'
Avai | abl e on BOPDOCS
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BP- S321 "Tenporary Placenent in Disciplinary Segregation Oder”
Avai | abl e on BOPDOCS
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| NMATE DI SCl PLI NE ((SPECI AL MANAGEMENT | NVATES)

STANDARDS REFERENCE | N PROGRAM STATEMENT
CAC* CHAPTER PAGE SECTI ON COMVENTS
2-4214 .90 1-11-....... -
2-4215 L9 6. ......... a
2-4215 9 8 c(1)
9 9 c(3)
9 10 b
2-4216 L9 1.......... la
2-4218 L9 8. ... ... c
2-4219 L9 8. ... ... c
2-4220 L9 10.......... 2a
9 10 b
2-4221 L9 C c(3)
9 4 c(5)
9 5 c(9)
2-4222 L9 C b
2-4223 L9 4. . ... .. ... c(4)
2-4224 L9 4. . ... .. ... c(5)
2-4225 L9 C c(3)
9 4 c(5)
2-4226 L9 5 c(10)
9 9 d
2-4227 L9 5 c(10)
9 9 d
2-4228 L9 5 c(10)
2-4229 L9 9. ... .. d
2-4230 L9 5 c(8)
9 9 d
2-4231 L9 5 c(8)
9 9 d
2-4232 L9 4. . ... .. ... c(6)
9 9 d
2-4233 L9 9. . ... d
2-4234 .10 1.......... la
2-4235 L9 5 c(9)
2-4236 | PS does not address
2- 4237 L9 2. . c
9 8 (o

*CAC - Comm ssion on Accreditation for Corrections Standards for
Adul t Correctional Institutions (2nd Edition)



P.S. 5270.07

Decenber 29, 1987
Chapter 11, Page 2
| NVATE DI SCI PLI NE (I NMATE RULES AND DI SCI PLI NE)
STANDARDS REFERENCE | N PROGRAM STATEMENT
CAC* CHAPTER PAGE SECTI ON COMVENTS
2- 4345 A 1-20....... -
2- 4346 C2 1......... 2
2- 4347 R 1......... 1b.......... DHO certification
test is partially
2-4348 ..Chapters 5-8 ....... responsive to this
2- 4349 6. 1-4........ - standard
2-4350 I T 1......... la
2-4351 I T 1......... la
2-4352 I T 2. 1b
2- 4353 S 8......... c
9 6 la
2- 4354 A 3...... Sanction D..... Sanction
9 2 C requirenents
2- 4355 S T 2. b(1) di fferent
2- 4356 I T 1......... c
7 3 d
2- 4357 N S 1......... 2a
2- 4358 N S 4. ........ e
6 4 k
2- 4359 I T 1......... 1b
7 1 2a
2-4360 B 1......... lc
7 3 d
2-4361 B 3o g
7 7 g
7 7 h
6 1 1
7 1 1b
2-4362 A 2. .. b
7 2 C
2- 4363 A 2. .. c
6 2 d
2-4364 R T 2. .. f
7 4 f
2- 4365 I T 3o g
7 7 h
6 2 f
7 7 g
2-4366 10 11 Bott om
R T 2. .. f
2- 4367 7 8 3
R T 4. ........ j
2- 4368 7 7 i
Chapter 8 .......... -

*CAC -

Conmi ssi on on Accreditation for

Corrections Standards for



Adult Correctional Institutions (2nd Edition)



